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Bestdimmelser och riktlinjer for utbildning pd grund-
nivd, avancerad nivd och forskarniva vid Jonképing
University (BRJU) anger regler for utbildning vid
Jonkdping University. Denna handlaggningsordning
baseras pd BRJU, faststilld 2021-06-28, och fortyd-
ligar arbetsgangen pa Tekniska hogskolan i Jonko-
ping (JTH).

Referenser till BRJU indikeras med en gra ruta.

Denna handldggningsordning hinvisar ocksa till An-
tagnings- och anstdllningsordning for doktorander
vid JU som beskriver reglerna for antagning och an-
stdllning av doktorander.

Referenser till (AAQ) ‘Antagnings- och anstdll-
ningsordning for doktorander vid Jonkdping Univer-
sity’ indikeras med en rosa ruta

Handldggningsordningen bestér av tre delar:
e Del 1 - Introducerar centrala begrepp och forkort-
ningar
e Del 2 — Forskarutbildningsprocessen
e Del 3 — Visentliga delar i forskarutbildningen

Som bilagor finns checklista infor licentiatseminarium
samt infor disputation.

Andra dokument att forhélla sig till:

o Fordelning av arbetstid for doktorander

o Bestdmmelser rérande jiv vid Jonkoping Univer-
sity

o  MBL Protokoll 2016-03-15 gdllande lonestege
(only in Swedish)

Blanketter att forhalla sig till:

o Antagning till utbildning pd forskarniva

o  Individuell studieplan (ISP)

e  Begdran om dndring av handledarskap

o Ansokan om tillgodordknande av kurs i utbildning
pd forskarnivd

e Authorship Statement

e Anmdlan av licentiatseminarium

o Tillstyrkan av framliggning av licentiatuppsats

e Anhdllan om disputation

o Ansokan om examensbevis

e Lonejustering for doktorander anstdillda vid JTH

o Ansokan om studieuppehdll inom forskarutbild-
ning

e Begdran om avsdgelse av utbildningsplats pad fors-

karniva
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Regulations and guidelines for first-, second- and third-
cycle education at Jonkoping University (BRJU) regu-
late education at Jonkdping University. This edition of
the administrative procedure is based on BRJU 2021-
06-28 and clarifies the process at the School of Engi-
neering (JTH).

References to BRJU is indicated in a grey box.

This administrative procedure refers also to Admission
and Employment Regulations for Doctoral Students at
Jonkoping University that describes the rules for admis-
sion an employment for doctoral students.

References to (AAO) ‘Admission and employment reg-
ulations for doctoral students at Jonkoping University’
are indicated in a pink box

The administrative procedure consists of three parts:

e Part 1 - Introduces central concepts and abbreviations

e Part 2 — The third-cycle education process

e Part 3 — Important parts within the third-cycle educa-
tion

Appended are checklists for licentiate seminar and public de-
fence.

Other documents you need to relate to:

o Distribution of working hours for doctoral students

o Bestdmmelser rérande jiv vid Jonkdping University
(only in Swedish)

e  MBL Protokoll 2016-03-15 regarding doctoral salary
(only in Swedish)

Forms you need to relate to:

e Admission to third-cycle education

o ISP (Individual Study Plan)

o Change of supervisor

e Application for credit transfer in third-cycle education

o Authorship Statement

e Notification of Licentiate Seminar

o Approval for Submission of Licentiate Thesis

e Application for Public Defence of Doctoral Thesis

o Application for diploma/degree certificate within third-c
cle education

o Salary adjustment for doctoral students employed at JTF

o Application for study break (approved leave) in third-cy
education

o Application for deregistration from doctoral studies



DEL 1

1 BEGREPP OCH FORKORTNINGAR

Nedan presenteras centrala begrepp och forkortningar
och dess Oversittningar. Dessa presenteras i bokstavsord-
ning enligt svenska bendmningen/férkortningen, féorutom
da den engelska bendmningen &r mer vanligt forekom-
mande. Detta indikeras genom att engelska begreppet

fetstiltas.

Svensk bendmning

ASP
BRJU

Betygsnamnd

Dekan eller
dekanus

VD

Diva

DOCTA

Doktorand

Doktorsavhand-
ling

Doktorandtjanst

Forskarkollegiet

Forskarskole-
dare

FUR
FS
HEI

Huvudhandle-
dare

Industridoktorand

Allméin studieplan

Bestammelser och riktlinjer for ut-
bildning pa grundniva, avancerad
niva och forskarniva vid Jonkoping
University

Bestér av 3 ledamoter (disputation)

Ordf6rande i Namnden for utbild-
ning och forskarutbildning (NUF)

VD och akademisk ledare for JTH

Digitala vetenskapliga arkivet, pub-
liceringsdatabas

Doktorandforening vid JTH

Student som é&r antagen till utbild-
ning pa forskarniva

Akademisk avhandling for dok-
torsexamen

Anstalld som doktorand pa JTH

Samlar alla disputerade pa JTH

Leder forskarskolorna pa JTH

Forskarutbildningsrad
Slutseminarium
Hogskolor och universitet

Har det priméra ansvaret for hand-
ledningsprocessen under doktoran-
dens studietid

Doktorand anstilld vid foretag eller
hos en annan arbetsgivare utanfor
hogskolan
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PART 1

CONCEPTS AND ABBREVIATIONS

Central terms, abbreviations and their translations are pre-
sented below. They are presented in alphabetical order ac-
cording to the Swedish name/abbreviation, except when the
English name is more commonly used. This is indicated by
putting the English term in bold.

English term

ASP
BRIJU

Examining com-
mittee / Grading
committee
(BRJU)

Deannur

Dean

Diva

DOCTA

Doctoral student

Doctoral thesis

Doctoral
studentship

Research faculty

Director of Grad-
uate Schools

FUR
FS
HEI

Principal super-
visor

Externally em-
ployed doctoral
student

General syllabus

Regulations and guidelines for first-,
second- and third-cycle education at
Jonkdping University

Consists of 3 members (dissertation de-
fence)

Chairperson at the Board of Education
and Research Education (NUF)

Managing Director and Dean at JTH

On-line academic archive for research
and student theses

Association of doctoral students at the
School of Engineering

Student admitted to education on third-
cycle level

Thesis for doctoral degree

Employed as doctoral student at JTH

Unites all JTH’s employees with a doc-
toral degree

Responsible for the graduate schools at
JTH

Doctoral programmes council
Final Seminar
Higher education institution

Previously referred to as main supervi-
sor. Is the main responsible for the su-
pervision process during the doctoral
student’s study time.

Doctoral student employed at a com-
pany or other employer outside the uni-
versity



Institutionstjanst-
gdring
ISBN

ISP
JTH
Ju
Kappa

Ladok

Licentiatuppsats

Monografi

NUF

Opponent

PhD

RC
RP

Sammanldggnings-
avhandling

Spikblad

Teknologie doktor

Teknologie licen-
tiat

Bendmning pa de 20% som gors vid
sidan av forskarutbildningen

International Standard Book Num-
ber

Individuell studieplan
Tekniska Hogskolan i Jonkoping
Jonkoping University

Ramberittelse i en sammanlagg-
ningsavhandling

Webbaserat system for studiedoku-
mentation

Akademisk avhandling for licentia-
texamen

En avhandling utan bilagda veten-
skapliga artiklar

Néamnden for utbildning och fors-
karutbildning at JU

Utsedd att kritiskt granska en akade-
misk uppsats/avhandling

En person med avklarad forskarut-
bildning kan titulera sig Doctor of
Philosophy

Forskningsrad
Forskningsplan

En avhandling bestdende av en
kappa och vetenskapliga artiklar

Informationsblad som bildggs licen-
tiatuppsats/ doktorsavhandling.

Examensbendmning doktorsexamen
vid JTH

Examensbendmning licentiatexamen

vid JTH
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Departmental
duties

ISBN

ISP
JTH
Ju
Kappa

Ladok
Licentiate thesis
Monograph
NUF

Opponent

PhD

RC
RP

Compilation the-
sis

Notification of
submission of
thesis

Doctor of Philos-
ophy in Science

Licentiate of Sci-
ence

The 20%-work done besides the doc-
toral education

International Standard Book Number

Individual Study Plan
School of Engineering
Jonkoping University

Summarising chapter (BRJU) or intro-
ductory chapter of a compilation thesis

A web-based system for student records

Thesis for the degree of licentiate of
science

A thesis written as a unified text

The Board of Education and Research
Education at JU

Also referred to as-External reviewer
(UHR)Faculty examiner (NUF/BRJU).
Appointed to critically review an aca-
demic thesis.

A person with a completed third cycle
education has the title Doctor of Philos-

ophy
Research Council
Research Proposal

A thesis consisting of a summarising
chapter and scientific articles

A summary sheet added to the licentiate
thesis/doctoral thesis

Title of qualification Doctor of Philoso-
phy at the School of Engineering

Title of qualification Licentiate at
School of Engineering
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PART 2

2 FORSKARUTBILDNINGS-PROCESSEN

Bilden nedan illustrerar forskarutbildningprocessen for ett
genomforande pa 80% av heltid.

ISP — Individual Study Plan (to be updated at least once a year)
RP — Research Proposal
FS — Final Seminar
Licentiate

semilnar
1

ISPy RP FSLic |

THE THIRD-CYCLE STUDY PROCESS

The picture below illustrates the third-cycle education
process for 80% of full-time implementation.

Doctoral
defence

RPRev FSor !

[ ] T

Introduction Activities up to licentiate degree

Plan to Dr

Activities up to doctoral degree

»|

Start

1 year 2 years 2,5years 3years 4 years 5 years
Before licentiate seminar Before doctoral defence
Figure 1. lllustration of the third-cycle study process

De kommande avsnitten f6ljer faserna i nedre delen av
figuren;

e Introduktion
e Innan licentiatseminarium
e Innan disputation

Det finns olika typer av doktorander beroende pa hur/var de
ar anstdllda. Se nedan.

21 OLIKA TYPER AV DOKTORANDER

Denna handbok vinder sig till doktorander som 4r antagna
eller anstéllda pa JTH, dvs typ A, B, C, D och G i Figure 2.

The following sections describe in detail the phases illus-
trated in the figure;

e Introduction
e Before licentiate seminar
e Before doctoral defence

There are different types of doctoral students depending on
how/where they are employed. See below.

DIFFERENT TYPES OF DOCTORAL STUDENTS

This handbook is intended for doctoral students that are ad-
mitted and/or employed at JTH, e.g., type A, B, C, D or G

in Figure 2.
E Not Other G H
)]
o JTH 4y D E
=
©
< JTH A B
Doctoral | Other
position
JTH Not JTH

Employment

Figure 2. Different types of doctoral students, based on admission and employment in relation to JTH
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2.2 ANTAGNING SOM DOKTORAND VID JTH

BRIJU 4.6 Bestammelser for behorighet, urval, antagning
till utbildning pa forskarniva samt anstéllning som dokto-
rand finns i Antagnings- och anstdllningsordning for dok-
torander vid Jonkoping University. Krav pa sirskilda for-
kunskaper och andra villkor som géller for att bli antagen
som doktorand aterfinns i allmdn studieplan (ASP) for ak-
tuellt &mne

For antagning av doktorand pa JTH finns blanketten An-
tagning till utbildning pd forskarnivd. [Giller doktorander
typ A-C]

AAOQO 1 Sokande antas till utbildning pé forskarniva med
licentiatexamen eller doktorsexamen som mal. Den som
antagits till utbildning med licentiatexamen som mal, kan
efter ny ansokan antas till utbildning pé forskarniva med
doktorsexamen som mal, s.k. antagning till senare del.

AAO 1 Antagning till utbildning pa forskarniva forutsét-
ter sékrad finansiering vilken i normalfallet &r kopplad till
en anstdllning eller ett avtal som reglerar finansieringen.

Oavsett omfattning av finansiering antas doktorander pa
JTH f0rst till licentiatexamen och sedan till senare del,
dvs till doktorsexamen.

Nér VD har godként finansieringen beslutar Forskarskole-
ledaren om antagning till utbildning pé forskarniva. Infor
beslut ska berdrd avdelningschef samt berérd &mnesan-
svarig pa forskarniva skriva under och godkénna ansékan.

Till ans6kan om antagning bifogas annons om tjénsten
samt examensbevis for behdrighetsgrundande utbildning.

2.3 ANSTALLNING VID JTH SOM DOKTO-
RAND

Endast den som dr antagen som doktorand kan anstéllas
som doktorand. Beslut om antagning ska bildggas anstéll-
ningsbeslutet.

Detta avsnitt géller doktorander typ A, D och G.

AAO 1 Bara den som antas eller redan har antagits till en
utbildning pé forskarnivé vid en fackhdgskola far anstél-
las som doktorand. Doktorand som ar anstdlld som
doktorand innehar doktorandtjénst.

Doktorandtjansten regleras i 6vrigt genom Antagnings-
och anstdillningsordning for doktorander vid Jonkoping
University.

Observera att en doktorandtjénst ar tidsbegransad och att
forlangd anstillning kriaver en uppdaterad Individuell stu-
dieplan, se avsnitt X.X.
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ADMISSION AS A DOCTORAL STUDENT AT
JTH

BRJU 4.6 Rules for eligibility, selection, and admission to
education at third-cycle level as well as for employment
of doctoral students are to be found in Admission and em-
ployment regulations for doctoral students at Jonkoping
University. Requirements regarding specific knowledge
and other needed qualifications when applying for admis-
sion can be found in the general syllabus (ASP) for the re-
spective subject.

When applying for admission to third-cycle education fill
out the form Admission to third-cycle education. [Valid
for doctoral students type A-C]

AAO 1 Applicants are admitted to a third-cycle pro-
gramme leading to a licentiate or doctoral degree. A stu-
dent admitted to a programme leading to a licentiate de-
gree may, following a new application, be admitted to a
programme leading to a doctoral degree (so-called admis-
sion to the latter part of a programme).

AAO 1 Admission to a third-cycle programme requires
guaranteed funding, usually in the form of employment or
a funding agreement

Regardless the amount of funding, the admission of a doc-
toral student at JTH is always done in two steps, first to li-
centiate degree and thereafter to doctor degree.

The Director of Graduate Schools decides on admission
once the Deanyry has approved the funding. The respec-
tive head of department and the third-cycle subject area
responsible shall sign and approve the admission before
the decision is made.

Attach advertisement for employment and the degree cer-
tificate from earlier qualifying education to the applica-
tion for admission.

EMPLOYED AT JTH AS A DOCTORAL STUDENT

The doctoral student may only be employed at JTH after
having been admitted. The admission to the third-cycle
education must be attached to the employment decision.

This section regards doctoral students of type A, D and G.

AAO 1 Only those who are or have been admitted to a
third-cycle programme at a school may be employed as a
doctoral student, i.e. appointed to a doctoral programme.

The doctoral studentship is, among other, regulated in Ad-
mission and employment regulations for doctoral students
at Jonkoping University.

Please note that a doctoral studentship is time-limited and
that extended employment requires an updated Individual
Study Plan.



2.4 ICKE ANSTALLD SOM DOKTORAND

Detta avsnitt géller doktorander typ B och C.

AAO 2 Mgjliga anstéllningasformer utdver doktorand-
tjénst ar:

*Annan anstéllning vid fackhogskola, Jonkoping Univer-
sity, som en sérskild satsning som ger utrymme for fors-
karstudier

*Anstéllning vid annat léroséte, eller

*Anstéllning vid institut, foretag, myndighet eller lik-
nande organisation

Doktorander som har andra anstéllningsformer &n en dok-
torandtjanst vid JTH ar undantagna kravet pa 6ppen utlys-
ning.

AAO 3.3 Vid antagning av sokande med annan finansie-
ring ska provning av den strategiska relevansen for fack-
hogskolan goras

AAOQ 7.2 For sokande med annan finansiering /anstillning
an doktorandtjanst kravs att avtal om finansiering for av-
sedd doktorandperiod &r upprattat innan beslut om antag-
ning kan ske. Avtalet ska minst reglera hur kostnader som
uppstar i samband med forskarutbildningen ska tdckas,
sasom lon, tid for handledning, tryck, sprakgranskning,
kurser och konferenser

AAO 3.3 Vid antagning av sokande med annan finansie-
ring ska provning av den strategiska relevansen for fack-
hogskolan goras.

AAOQO 7.2 For sokande med annan finansiering/anstéllning
an doktorandtjénst krévs att avtal om finansiering for av-
sedd doktorandperiod ar uppréttat innan beslut om antag-
ning kan ske. Avtalet ska minst reglera hur kostnader som
uppstar i samband med forskarutbildningen ska tickas,
sasom 10n, tid for handledning, tryck, sprakgranskning,
kurser och konferenser

3 INLEDANDE FAS

3.1 INDIVIDUELL STUDIEPLAN (ISP)

BRJU 4.10 For varje doktorand ska en individuell studie-
plan upprittas och arligen revideras. Den individuella stu-
dieplanen ska faststéllas av den instans inom fackhdgsko-
lan som har befogenhet att besluta i drendet, dock inte
doktorandens handledare, efter forslag fran huvudhandle-
daren i samrad med doktoranden. Doktoranden och hu-
vudhandledaren ska bada underteckna forslaget och del-
ges beslutet.

Vid JTH finns blanketten Individuell studieplan (ISP) for
uppréttande av individuell studieplan.
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NOT EMPLOYED AS DOCTORAL STUDENT

This section regards doctoral students of type B and C.

AAO 2 Accepted forms of employment, besides a doc-
toral studentship, are:

*Other employment with a Jonkdping University school
(where special funding provides for the opportunity to
carry out third-cycle studies as part of the employment)

*Employment with another higher education institution,
or

*Employment with an institution, company, public au-
thority or similar organisation

Doctoral students not employed as a doctoral student at
JTH are exempt from the requirements for open call

AAO 3.3 Before admitting a candidate in receipt of other
funding, it shall be considered whether the admission is of
strategic relevance to the school.

AAOQO 7.2 The school can not admit a candidate in receipt
of other funding/who is not to be appointed to a doctoral
studentship, until a funding agreement has been con-
cluded for the intended period of enrollment. As a mini-
mum, the agreement shall stipulate how costs incurred
during the programme, such as salary, costs for supervi-
sion, printing, proofreading, courses and conferences shall
be covered.

AAO 3.3 Before admitting a candidate in receipt of other
funding, it shall be considered whether the admission is of
strategic relevance to the school

AAO 7.2 The school can not admit a candidate in receipt
of other funding/who is not to be appointed to a doctoral
studentship, until a funding agreement has been con-
cluded for the intended period of enrollment. As a mini-
mum, the agreement shall stipulate how costs incurred
during the programme, such as salary, costs for supervi-
sion, printing, proofreading, courses and conferences shall
be covered.

INTODUCTORY PHASE

INDIVIDUAL STUDY PLAN (ISP)

BRIJU 4.10 An individual study plan shall be drawn up
and annually updated for each doctoral student. It shall be
established by the authority within the school who is au-
thorised to decide on the matter, although not by the doc-
toral student’s supervisors, following a proposal from the
principal supervisor in consultation with the doctoral stu-
dent. The doctoral student and the principal supervisor
shall both sign the proposal and shall be informed of the
decision.

At the School of Engineering, the form Individual Study
Plan (ISP) is used to establish the individual study plan.



Den forsta ISPn ska faststdllas inom 3 manader efter an-
tagning, ddrefter arligen fram tills att doktoranden dispu-
terat.

Som stdd for uppréttande av ISP finns pa intranitet en
ifylld exempel-ISP (Dummy ISP) samt dokument som ger
exempel pé aktiviteter som stddjer examensmalen (ISP
section 7 — LIC support, ISP section 7 — DR support, Pro-
grammatris Licentiat och Programmatris Doktor).

Infor planeringen av utbildningen boér doktorander an-
stillda vid JTH [typ A, D och G] ta del av stéddokumen-
tet Fordelning av arbetstid for doktorander.

ISP ska uppdateras arligen dven i de fall doktoranden sak-
nar aktivitet eller i de fall doktoranden saknar anstillning
vid JTH (t. ex. industridoktorand, typ C).

BRJU 4.9 Huvudhandledaren har ansvar for att denne och
doktoranden i samrad uppréttar och arligen reviderar indi-
viduell studieplan.

Huvudhandledare ansvarar for att ifylld och signerad ISP
skickas till Forskarstudiehandldggaren for uppfoljning.

BRIJU 4.11 Fackhogskolans ansvarige ska dokumentera
resultatet av uppfoljningen sa att det gar att folja over
doktorandens studietid

P& JTH ansvarar forskarstudichandldggaren for att upprit-
tad ISP skickas till forskningshandlaggare for inférande
av uppgifter (Datum och aktivitetsgrad) i Ladok samt dia-
rieforing.

3.1.1 FOR DOKTORANDER MED DOKTORAND-
ANSTALLNING, TYP A

For att forordnande ska forldngas ska en ISP som blivit
uppdaterat mindre d4n 6 méanader innan forordnande gar ut,
bildggas anstillda doktoranders avtal om forléngt forord-
nande.

Forskarstudiehandlaggaren informerar via mejl huvud-
handledare, avdelningschef och doktorand (typ A1) nér tre
manader kvarstér av innevarande forordnande.

3.1.2  UPPFOLJNING AV INDIVIDUELL STUDIE-
PLAN

Forskarstudiehandlaggaren genomfor en arlig uppfoljning
med doktoranderna i syfte av att fa en bild av hur utbild-
ningen framskrider och hur doktoranden upplever sin situ-
ation. Samtalet mellan forskarstudiehandldggare och dok-
toranden dr konfidentiellt. Syftet med uppf6ljningen ar att
identifiera forbéttringsomrade gillande forskarutbildning
vid JTH och initiera lampliga forbattringsatgarder.

Forskarstudiehandlidggare genomfor uppfoljningssamtal
med samtliga doktorander, bade for de som &r antagna vid
JTH [typ A, B och C] och for de som &r antagna vid andra
larosdten [typ D, E, G och H] men har sin anstéllning vid
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The first ISP must be established within the first 3 months
after the admission and thereafter the ISP has to be up-
dated and presented at least once a year until the disserta-
tion date.

To support the establishment of the ISP there is an exam-
ple-ISP (Dummy ISP) together with documents that give
examples on activities that support the qualitative targets
(ISP section 7 — LIC support, ISP section 7 — DR support,
Programme matrix Licentiate and Programme matrix
Doctor) at the intranet.

To support the planning, doctoral students employed at
the School of Engineering should read the supporting doc-
ument Distribution of working hours for doctoral stu-
dents.

The ISP shall be updated every year even when the doc-
toral student has no activity nor is employed at the School
of Engineering (e.g. industrial doctoral student).

BRJU 4.9 The principal supervisor is responsible for the
supervisor and doctoral student drawing up an individual
study plan in consultation and revising this annually.

The principal supervisor is responsible for sending a com-
pleted and signed ISP to the Doctoral Programmes Study
Advisor for follow-up.

BRIJU 4.11 The person responsible at the school shall
document the results of the follow-up, so that it is possi-
ble to monitor results over the doctoral student’s study pe-
riod

The Doctoral Programmes Study Advisor is responsible
for sending the adopted individual study plan to the re-
search coordinator who registers information in Ladok
and sends the ISP to the registrar.

FOR DOCTORAL STUDENTS WITH EMPLOY-
MENT OF TYPE A

An ISP must have been updated less than 6 months before
the doctoral student’s agreement of employment is ex-
tended and it shall be attached to the agreement of em-
ployment.

The Doctoral Programmes Study Advisor sends an e-mail
to the principal supervisor, the doctoral student and the
head of department informing that three months of the
doctoral student’s mandate are left.

FOLLOW-UP OF THE INDIVIDUAL STUDY PLAN

The Doctoral Programmes Study Advisor carries out an
annual follow-up with the doctoral student in order to be
aware of how the education is progressing and how the
doctoral student is experiencing the situation. The conver-
sation between the Doctoral Programmes Study Advisor
and the doctoral student is confidential. The purpose of
the follow-up is to identify areas of improvement within
graduate education at JTH and to initiate appropriate im-
provement measures.

The Doctoral Programmes Study Advisor is also responsi-
ble for an annual follow-up meeting with of all doctoral
students, both doctoral students admitted at the School of
Engineering [type A, B och C] and of doctoral students



JTH, i anslutning till att doktorandens individuella studie-
plan revideras

Uppfoljning innehaller bade en tillbakablick och en plane-
ring for kommande ar. I uppfoljningen bor sérskilt stor
omsorg ldggas vid beskrivningen av avhandlingsarbetets
fortskridande och méluppfyllelse.

Det &r viktigt att eventuella problem framgér av uppfolj-
ningen. Samtal och dverenskommelser som behandlar
svérigheter eller som pé annat sitt har betydelse for fors-
karutbildningens fortskridande ska alltid dokumenteras
och kan bildggas studieplanen nér det &r relevant.

Resultaten fran Forskarstudiehandldggarens arliga upp-
foljningssamtalen aggregeras till gruppniva och rapporte-
ras till Forskarskoleledare som vid behov vidtar lampliga
atgérder.

PhD-Student

U0

Signed

Signed

3.2 FORSKNINGSPLAN

Doktoranden ska senast nio manader efter startdatum som
anges vid antagning presentera sin forskningsplan (RP)
vid ett RP-seminarium.

Syftet med forskningsplanen (RP) &r att visa pa forsk-
ningsfragans relevans och betydelse, doktorandens fortro-
genhet med det &mne avhandlingen kretsar kring och visa
pa doktorandens formaga att planera arbetet fram till dok-
torsexamen.

Huvudhandledare utser en granskare till RP-seminariet.
Granskaren ska vara disputerad. Med fordel kan en annan
doktorand utses som medgranskare.

Doktoranden skickar sin RP till granskaren/granskarna
senast en vecka innan seminariet och till forskningshand-
laggare for tillgéngliggorande.

Huvudhandledare skickar information om RP-seminariets
tidpunkt och plats samt granskarens namn till forsknings-
handléggare senast en vecka innan seminariet.

Forskningshandldggare annonserar RP-seminariet genom
en inbjudan via Outlook kalenderbokning till forskarkol-
legiet samt doktorander vid JTH.
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Signed

admitted at other higher education institutions [type D, E,
G och H] but employed at the School of Engineering.

The follow up includes, not only a look back on the stud-
ies done, but also updates the study plan for the coming
year. In the follow-up, it is very important to devote all at-
tention to how the thesis work and the goal attainment has
been progressing or reached.

It is important to highlight eventual problems during the
follow-up. The conversation and agreements on how to
handle difficulties or anything else that in any way is im-
portant for the progression within the third-cycle educa-
tion must always be documented and may, when of im-
portance, be attached to the individual study plan.

The results from the annual follow-up are aggregated to
group level and reported to the Director of Graduate
Schools who, when needed, takes the adequate measures.

.. o ¢ 25 Director of
Principal ‘ . Principal CJ Principal

]

Signed

RESEARCH PROPOSAL (RP)

The doctoral student shall present the research proposal
(RP) during a RP-seminar, no later than nine months after
the start date set in the admission.

The aim of the research proposal (RP) is to show the rele-
vance and the importance of the research question, to
show the doctoral student’s familiarity with the subject of
the thesis and to show the doctoral student’s ability to
plan the work up to the doctoral degree.

The principal supervisor appoints a senior researcher with
completed doctoral degree as a reviewer. Advantageously,
another doctoral student may be appointed as a co-re-
viewer.

The doctoral student sends the RP to the reviewer/-s at
least one week before the seminar and to the research co-
ordinator who makes it available among the other RP’s.

The principal supervisor sends information about the sem-
inar’s date, time, and place as well as the reviewer’s name
to the research coordinator at the latest one week before
the seminar.

The research coordinator invites to the RP-seminar via the
Outlook calendar to both the research faculty and doctoral
students at JTH.



Seminariet leds av huvudhandledare eller bitrddande
handledare.

Doktoranden presenterar sin RP under 10 - 15 minuter.
Granskaren och eventuell medgranskare, diskuterar forsk-
ningsplan under ca 30 - 40 minuter. Dérefter ges det ut-
rymme for auditoriets fragor.

Forskningsplanen (RP) ska innehalla:

bakgrund (vad &r problemet)

mal / syfte och forskningsfragor
tillvigagéngssétt / forskningsmetoder
planerade studier / experiment

forvantat resultat

akademiskt och industriellt bidrag

planerad tidpunkt for lic/doktor

planerade och ténkbara publikationer och publi-
ceringsstille (konferens, journal).

En mall for RP finns i Teams gruppen G-JTH-Graduate
School Industrial Product Realisation.

3.3 SLUTSEMINARIUM INFOR LICENTIAT-
FRAMLAGGNING

Om huvudhandledaren sa 6nskar kan ett slutseminarium
anordnas infor framldggning av licentiatuppsatsen.

Huvudhandledare tillfrégar en 1amplig granskare.
Granskaren bor vara disputerad och kan vara anstélld vid
JTH.

Doktoranden skickar sin uppsats till granskaren snarast
men senast tva veckor innan seminariet

Huvudhandledare skickar information om slutseminariets
tidpunkt och plats, granskarens namn och avhandlingens
titel till forskningshandldggare snarast men senast en
vecka innan seminariet. Forskningshandlidggare gor en in-
bjudan i Outlook kalenderbokning till forskarkollegiet
samt doktorander vid JTH.

4 INFOR LICENTIATSEMINARIUM

41 OPPONENT OCH EXAMINATOR
Huvudhandledaren utndmner en opponent och en exami-
nator

BRJU 4.28 Examinator ska vara behdrig som huvudhand-
ledare och kan vara en vid JU anstélld.

Handledare for en doktorand far inte utgéra examinator
eller ingé i betygsndmnden for dennes licentiatuppsats.
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The chairperson for the seminar is the principal supervisor
or the assistant supervisor.

The doctoral student has about 10 - 15 minutes to briefly
present the research proposal. Thereafter, the reviewer
and eventually the co-reviewer discuss the research pro-
posal for a duration of 30 - 40 minutes. The audience shall
be given time to ask questions.

The Research Proposal must include:

e  Dbackground (what is the problem area)

e objective / purpose and research questions way of
completion/research methods

planned studies / experiments

expected results

scientific and industrial contributions

planned time for licentiate / doctoral defence
planned publications and places for publication (con-
ferences and scholarly journals).

A template for the RP is available on the Teams group
G-JTH-Graduate School Industrial Product Realisation.

FINAL SEMINAR BEFORE LICENTIATE SEMINAR

If the principal supervisor finds it necessary, a final semi-
nar before the licentiate seminar may be organized.

The principal supervisor assigns a reviewer. The reviewer
should have a doctoral degree and may be employed at
the School of Engineering.

The doctoral student sends the thesis to the reviewer as
soon as possible but at the latest two weeks before the
seminar.

The principal supervisor sends information about the sem-
inar’s date, time and place as well as the reviewer’s name
and title of the thesis to the research coordinator as soon
as possible but at the latest one week before the seminar.
The research coordinator announces the seminar through
an invitation via the Outlook calendar to both the research
faculty and doctoral students at the School of Engineer-
ing.

BEFORE LICENTIATE SEMINAR

OPPONENT AND EXAMINER

The principal supervisor appoints one opponent and one
examiner.

BRIJU The examiner shall be qualified as principal super-
visor and may be employed by JU. The supervisor of a
doctoral student may not constitute the examiner or be a
part of the grading committee for that student’s licentiate
thesis.



Handledare ska sékerstilla att det inte foreligger jav vid
val av opponent och examinator. Notera att relationen
doktorand-handledare innebér livslangt jav. Vid oséker-
het, radfragas Bestdmmelser rorande jiv vid Jonkoping
University.

Forskarskoleledaren beslutar om examinator efter forslag
frén huvudhandledare i samband med signering av anma-
lan av licentiatseminarium och innan anhéllan sénds till
NUF.

BRIJU 4.27 Vid licentiatseminarium ska det finnas en op-
ponent, som utses av fackhdgskolan. Opponenten [vid li-
centiatseminarium] ska ha doktorsexamen och vara an-
stélld vid ett annat larosate dn JU, det privata ndringslivet
eller annan icke akademisk organisation.

Forskningshandldggare ansvarar for kalenderplanering av
licentiatseminarier.

4.2 ORDFORANDE VID LICENTIATSEMI-
NARIUM

BRJU 4.27 Licentiatseminarium ska ledas av en ordf6-
rande, dock inte doktorandens handledare eller ndgon an-
nan person som redan innehar en officiell roll vid semi-
nariet.

Vid JTH utses VD, forskningschef eller Forskarskolele-
dare som ordftrande, alternativt kan avdelningschef eller
dmnesansvarig pa forskarniva vara ordforande.

Huvudhandledare ansvarar for att foresla ordférande vid
licentiatseminarium och forsékra sig om att ordféranden
kan delta i seminarium.

4.3 TIDPUNKT FOR LICENTIATSEMINARIUM

BRJU 4.23 Framlédggning av licentiatuppsats far ske fran
och med 15/8 till och med 22/12 samt fran och med 8/1
till och med 18/6.

Datum for licentiatseminarium bokas i samrad med hand-
ledaren och Forskarskoleledaren.

Huvudhandledaren stimmer av med forskningshandlag-
gare att tilltdnkt datum for licentiatseminarium ar ledigt.

4.4 INFOR ANMALAN AV LICENTIATSEMI-
NARIUM

BRIJU 4.26 Infor framlaggning av licentiatuppsats ska
doktoranden vara klar med i utbildningen ingdende kurs-
poidng. Dispens ges endast i undantagsfall.

Om kurspodng saknas vid anmélan av licentiatseminarium
ska huvudhandledaren skriftligen redogora for en plan for
slutférande. Beslut om dispens ges av Forskarskoleledare.
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The principal supervisor shall ensure that there is no con-
flict of interests when selecting the opponent and the ex-
aminer. Please note that the relation doctoral student-su-
pervisor is classified as a lifelong conflict of interest.
When uncertain, read Bestdmmelser rorande jiv vid Jon-
képing University (only in Swedish)

Before sending the notification of licentiate seminar to
NUF, the Director of Graduate Schools approves the ex-
aminer after a proposal from the principal supervisor.

BRIJU 4.27 A faculty examiner shall be present at the li-
centiate seminar, appointed by the school. The faculty ex-
aminer shall hold a doctoral degree and shall be employed
at an educational institution other than JU, or within pri-
vate industry or some other non-academic organisation

The Research Coordinator is responsible for the calender
planning of a licentiate seminar.

CHAIRPERSON AT THE LICENTIATE SEMINAR

BRJU 4.27 The licentiate seminar shall be led by a chair,
though not the doctoral student’s supervisor nor any other
person already having an official role at the defence [sic
seminar].

At the School of Engineering, either the DeanJTH, the
Associate Dean of Research or the Director of Graduate
Schools may be assigned as chairperson. Alternatively,
the head of department or the third-cycle subject area re-
sponsible may be assigned.

The principal supervisor is responsible for suggesting a
chairperson to the licentiate seminar and assure that the
person accepts the task.

DATE AND TIME FOR LICENTIATE SEMINAR

BRJU 4.23 A licentiate thesis shall be presented from and
including 15 August up to and including 22 December
and also from and including 8 January up to and including
18 June.

The date for licentiate seminar shall be planned by the
principal supervisor together with the Director of Gradu-
ate Schools.

The principal supervisor checks with the research coordi-
nator that the intended date for the licentiate seminar is
still available.

BEFORE NOTIFICTATION OF LICENTIATE SEMI-
NAR

BRIJU 4.26 Prior to submitting the licentiate thesis, the
doctoral student must complete the course credits accord-
ing to the general syllabus and individual study plan. Dis-
pensation is given only in exceptional cases

If course credits are missing, the principal supervisor shall
attach a written plan on how the course will be completed
to the notification of licentiate seminar. Decision on dis-
pensation is made by the Director of Graduate Schools.



BRIJU 4.26 Innan uppsats far laggas fram vid ett offentligt
seminarium, ska detta tillstyrkas genom signerat protokoll
fran slutseminarium alternativt tillstyrkan fran examinator
eller betygsnamnd.

Vid JTH ska examinator godkénna framldggande av
licentiatuppsatsen, vilket gors i blanketten Tillstyrkan av
framldggning av licentiatuppsats.

Doktorandens insats i de publikationer som bildggs i en
sammanldggningsavhandling ska tydligt framgé. Vid JTH
anviands blanketten Authorship statement. Bilagda artiklar
som &r inskickade eller publicerade efter 2020-01-01 ska
atfoljas av en blankett undertecknad av samtliga medfor-
fattare.

4.5 ANMALAN AV LICENTIATSEMINARIUM

For anmélan av licentiatseminarium till NUF anvénds
blanketten Anmdlan av licentiatseminarium.

BRIU 4.23 Anmdilan av licentiatseminarium skickas till
Hogskolans registrator for diarieféring och ska vara NUF
tillhanda senast fyra veckor fore seminariets avhéllande.

Anmdlan av licentiatseminarium kan dven skickas till
forskningshandléggare som ser till att anmélan signeras
av Forskarskoleledare (i dennes franvaro signerar forsk-
ningschef eller VD) och dérefter skickar anmalan till regi-
strator och NUF. Notera att detta isé fall ska ske minst 5
veckor innan planerad planerat seminarium.

Foljande bifogas Anmélan av licentiatseminarium:

e Ladok-utdrag som styrker antal kurspoéng,

o tillstyrkan av examinator, samt

e undertecknad medforfattarblankett for samtliga artik-
lar i licentiatuppsatsen som é&r inskickade eller publi-
cerade efter 2020-01-01.

Anmélan som inte dr fullstdndigt ifylld nir den ldmnas till
NUF atersénds for komplettering vilket kan medfora att
datum for licentiatseminarium flyttas fram.

Om det sker dndringar efter inskickad anmélan maste ny
anmaélan skickas in till NUF.

Nir anmilan av licentiatseminarium skickats till NUF,
lagger forskningshandldggare in seminariet i kalendariet,
g0or en inbjudan JTH:s Outlook kalender, samt ldgger upp
information via JTH:s informationsskérmar.

Huvudhandledaren ansvarar for att lamplig lokal bokas.

4.6 INFORMATION TILL OPPONENT, EXAMI-
NATOR OCH ORDFORANDE

Infor licentiatseminarium ansvarar handledaren for att
vidtala opponenten, examinator och ordféranden.

Forskningshandldggare ansvarar for att skicka nodvéndig
information om licentiatseminarium till opponent, exami-
nator och ordférande.
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BRIJU 4.26 Before a thesis may be submitted to the pub-
lic, this shall be approved by signed minutes from the fi-
nal seminar or alternatively the approval of the examiner
or grading committee.

At JTH the examiner shall approve the submission of the
licentiate thesis by filling out the form Approval for Sub-
mission of Licentiate Thesis

The doctoral student's contribution to the publications ap-
pended to a compilation thesis must be clearly stated. The
School of Engineering uses the Authorship statement
form. Attached papers, submitted or published after 2020-
01-01 must be accompanied by a form signed by all co-
authors.

NOTIFICATION OF LICENTIATE SEMINAR

The form from NUF Notification of licentiate seminar is
to be used.

BRIJU 4.23 The notification of the licentiate seminar shall
be sent to the Registrar of JU for registration and should
reach NUF no later than four weeks before the seminar is
held.

The Notification of licentiate seminar may be sent to the
research coordinator who ensures that it will be signed by
the Director of Graduate Schools (in his/her absence the
Associate Dean of Research or the Dean;th) and, thereaf-
ter, submits it to the registrar and NUF. Please note that
this should be done at least 5 weeks before the planned
seminar.

The following documents must be attached to the Notifi-
cation of licentiate seminar:

e aLadok excerpt verifying the course credits

e the approval from the examiner

e asigned author form for all papers in the licentiate
thesis that have been submitted or published after
2020-01-01.

Notifications that are not correctly filled out when sent to
NUF, may be returned for completion, which may affect
the date of the seminar.

If there are changes after the submitted notification, a new
notification must be sent to NUF.

When the notification of licentiate seminar has been sent
to NUF, the research coordinator announces the licentiate
seminar in JTH’s Outlook calendar, announces it on the
intranet and makes it visible on JTHs information screens.

The principal supervisor is responsible for the reservation
of an adequate venue.

INFORMATION TO OPPONENT, EXAMINER AND
THE CHAIRPERSON

The principal supervisor contacts the opponent, the exam-
iner, and the chairperson.

The principal supervisor is responsible for sending neces-
sary information to the opponent, the examiner, and the
chairperson.



Doktoranden ansvarar for att skicka material till opponen-
ten och examinator senast tre veckor innan seminariet

4.7 KOSTNADER

4.7.1 ARVODE

Arvodering av opponent regleras enligt VD-beslut
2012/080 som finns tillgéngligt pa intranédtet. Forskarsko-
lan stér for kostnaden.

Forskningshandldggare ansvarar for att opponenten far
blanketter for arvodes- och reserdkning samt for att ifyllda
blanketter skickas till hogskoleservice for utbetalning.

4.7.2 RESA OCH LOGI

Forskningshandlaggare bistar huvudhandledare med att
boka resa och logi till opponent.

Avdelningen dér doktoranden har sin tillhorighet star for
rese- och logikostnader.

4.8 LICENTIATUPPSATSENS FORM

BRIJU 4.22 Licentiatuppsats utformas antingen som en
monografi eller som en sammanlédggningsuppsats.

Vid JTH ar standardmodellen en sammanldggningsav-
handling, vilken bestér av en kappa samt bilagda artiklar.
I undantagsfall kan avhandlingar i form av en monografi
forekomma. Oavsett vilken typ av avhandling ar kraven
pa kvalitet och kvantitet likvardiga

BRJU 4.22 Kraven pa en sammanldggningsuppsats regle-
ras i den allménna studieplanen for respektive dmne.

BRJU 4.22 Licentiatuppsatsen ska skrivas pa svenska el-
ler engelska. Till licentiatuppsatsen fogas en kortfattad
sammanfattning pa svenska och engelska

En avhandling pa JTH skrivs normalt péa engelska.

4.8.1 LICENTIATUPPSATS AV SAMMANLAGG-
NINGSTYP

Kappan ska utgdra en sammanhallen och enhetlig bild av
den forskning som bedrivits samt innehalla ett vetenskap-
ligt bidrag som baseras pa en syntes av de bilagda publi-
kationerna. Kappan ska kunna ldsas och forstds som ett
sammanhallet arbete utan att de bilagda publikationerna
nddviandigtvis léses.

I normalfallet utgdrs de bilagda publikationerna av tre-
fyra artiklar. Antalet artiklar kan dock variera mellan
olika forskarutbildningsdmnen beroende pa den tradition
som rader. Minst en av artiklarna ska vara av sadan kvali-
tet att den beddms vara publicerbar i vetenskaplig tid-
skrift.

Bidraget i varje artikel som forfattats tillsammans med
andra ska vara tydligt och anges i kappan.

Beroende pa den tradition som rader inom respektive fors-
karutbildningsdmne sé varierar omfattningen pa kappan,
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The doctoral student is responsible for sending the thesis
to the opponent and to the examiner at the latest, three
weeks before the seminar.

COSTS

REMUNERATION

Remuneration of the opponent is regulated by the Dean’s
-decision 2012/080 (in Swedish), which is available on
the intranet. The Graduate School is responsible for pay-
ment.

The research coordinator provides the opponent with a re-
muneration form and sends it to the university services for
payment.

TRAVEL AND ACCOMODATION

The research coordinator assists the principal supervisor
in booking travel and accommodation for the opponent.

The department where the doctoral student belongs to,
pays for travel and accommodation costs.

FORMAT OF THE LICENTATE THESIS

BRIJU 4.22 The licentiate thesis shall be in the format of
either a monograph or a compilation thesis.

As a standard, a thesis from the School of Engineering is
written as a compilation thesis, which means a cover sec-
tion together with appended papers. Only as an exception
a monograph thesis should be allowed. The quality and
quantity requirements of the thesis are the same, no matter
thesis type.

BRIJU 4.22 The requirements for a compilation thesis are
regulated in the general syllabus for each subject.

BRJU 4.22 The licentiate thesis shall be written in Swe-
dish or English. The licentiate thesis shall be accompa-
nied by a brief summary in Swedish and English.

A thesis at JTH is normally written in English.
LICENTIATE THESIS OF COMPILATION TYPE

The summary chapter should provide a coherent and uni-
form picture of the research carried out. It should contain
a scientific contribution based on a synthesis of the ap-
pended papers. The cover section should be perceived as a
coherent work that can be understood without reading the
appended papers.

The number of appended papers should normally be three
to four. However, the number might vary between the dif-
ferent subject areas depending on the prevailing tradition.
At least one of the appended papers should hold a quality
allowing for publication in scholarly journals.

The contribution of the doctoral student in joint studies
and co-authored papers should be clearly stated in the the-
sis.

Depending on the prevailing tradition in the subject area,
the extent of the cover section varies. As a guideline, a



men ett riktvdrde kan vara att en licentiatuppsats omfattar
30-50 sidor.

De artiklar som inkluderats i licentiatuppsatsen kan utgéra
delar av den efterfoljande doktorsavhandlingen

49 TRYCK OCH PUBLICERING AV LICENTI-
ATUPPSATS

BRIJU 4.24 Licentiatuppsatser ska tryckas och publiceras i
Tekniska Hogskolans avhandlingsserie med ISBN-num-
mer samt publiceras i fulltext i det elektroniska publice-
ringsverktyget DiVA.

Huvudhandledare, i samrad med avdelningschef, beslutar
om antal licentiatuppsatser som ska tryckas. Avdelningen
stér for tryckkostnader.

Doktoranden ansvarar for framstéllning av licentiatupp-
sats 1 samrad med forskningshandldggare.

Doktoranden tar kontakt med tryckeriet. Namn, telefon-
nummer och mejladress till kontaktpersonen pa tryckeriet
finns pa intranét.

Forskningshandldggaren bistar med ISBN, serienummer
samt med en bilaga med tidigare publicerade avhand-
lingar vid JTH.

Omslag till licentiatuppsatser utformas enligt en faststilld
mall frdn JU. Omslaget innehaller avhandlingstitel, namn
pa forfattare, ISBN nummer, serienummer i Tekniska
Hogskolans dissertation series samt presentation av forfat-
taren.

Till alla uppsatser och avhandlingar ska ett sa kallat spik-
blad bildggas. Mall finns pa intranét.

Tvé spiral-bundna exemplar av uppsatsen med varannan
sida tom for noteringar trycks upp, en for opponenten och
en for doktoranden.

Doktoranden &r ansvarig for att opponent och examinator
far tryckta exemplar av uppsatsen. Doktoranden ansvarar
dessutom for att ett exemplar av licentiatuppsatsen, under-
tecknat av examinator ldmnas till forskningshandldggare
for arkivering.

Doktoranden ansvarar for att licentiatuppsatsen publiceras
i DiVA tre veckor fore planerad licentiatframlédggning.

410 LICENTIATSEMINARIUM

Forskningshandldggare bistar med protokoll samt med ar-
vodes- och reserdkning till opponent.

Doktoranden ansvarar for att ta med sig ett antal tryckta
uppsatser till auditoriet.

Doktoranden ansvarar for att ta med sig omslaget pa upp-
satsen samt 4—5 uppsatser som, efter godként licentiatse-
minarium, placeras pa avsedd plats i entrén pa JTH.

Ordforanden hélsar alla vdlkomna och presenterar sig
sjélv, respondenten, opponenten, examinator och handle-
dare. Dérefter informerar ordférande om vad ett licentiat-
seminarium innebér och hur det gar till.
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range between 30-50 pages might be appropriate for a li-
centiate thesis.

Papers included in the licentiate thesis might be part of
the subsequent doctoral thesis.

PRINTING AND PUBLICATION OF LICENTIATE
THESIS

BRJU 4.24 The licentiate thesis must be printed and pub-
lished within the School of Engineering’s dissertation se-
ries with its ISBN-number and must be published in full
text electronically in DiVA.

The principal supervisor decides together with the head of
department in what quantity of thesis will be printed. The
department pays for the printing costs.

The doctoral student is responsible for the production and
distribution of the licentiate thesis.

The name, telephone number and e-mail address to the
contact person of the printing company can be found on
the intranet.

The research coordinator will provide the ISBN-number
and the serial number for the thesis, as well as an attach-
ment with all earlier theses published at JTH.

The cover of licentiate thesis is designed according to a
template from JU. The cover must contain title of the the-
sis, name of the author, ISBN number, series number in
the School of Engineering’s dissertation series as well as
a presentation of the author.

A notification of submission of a thesis (so called
spikblad) shall be attached to all theses. There is a tem-
plate for the spikblad on the intranet.

Two theses with metal clay canes where every other page
is blank for notes will be printed, one for the opponent
and one for the doctoral student.

It is the doctoral student’s duty to send the thesis to the
opponent and to the examining committee. The doctoral
student ensures that a copy of the licentiate thesis signed
by the examiner is submitted to the research coordinator
for archiving.

The doctoral student publishes the licentiate thesis in
DiVA at least three weeks before the licentiate seminar.

LICENTIATE SEMINAR

The research coordinator prepares the protocol as well as
a remuneration claim and a form for travel expenses.

The doctoral student brings some theses to the audience.

The doctoral student brings a cover of the thesis as well as
4-5 theses that, after passing the licentiate seminar, will
be placed assigned place in the JTH’s entrance.

The chairperson welcomes everybody and introduces
himself/herself, the respondent, the opponent, the exam-
iner and the supervisors. Thereafter, the chairperson in-
forms shortly about what a licentiate seminar is and what
the routines are.



Doktoranden presenterar sin licentiatuppsats under ca 20
— 30 minuter. Dérefter vidtar under ledning av opponen-
ten en diskussion om det presenterade arbetet.

Nir opponenten har avslutat diskussionen ger ordféranden
examinator mdjlighet att stilla fragor. Darefter inbjuds
dven auditoriet att stélla fragor.

Ordforanden avslutar licentiatseminariet nar alla fatt moj-
lighet att stélla fragor.

BRIJU 4.28 Betyg for licentiatuppsatsen ska bestimmas av
en av fackhdgskolan utsedd examinator. En licentiatupp-
sats ska bedomas med nagot av betygen underkind eller
godkind. Bedomningen ska goras med utgangspunkt fran
examensfordringarna for licentiatexamen.

Direfter ssmmantrider examinator och opponent och exa-
minator fattar beslut om godkénnande av licentiatsemi-
nariet. Beslutet ska protokollforas och bade opponenten
och examinator signerar protokollet som tillhandahallas
av forskningshandlédggare.

I vanliga fall deltar handledarna vid sammantradet med
opponent och examinator. Handledarna far dock inte delta
1 beslutet.

Ett godként licentiatseminarium avslutas med en cere-
moni under ledning av licentiatseminariets-ordféranden
dir omslaget péa uppsatsen samt 4—5 uppsatser placeras i
hyllan for avhandlingar i entrén pa JTH.

Avdelningen dér doktoranden har sin hemvist ansvarar for
att efter seminarium bjuda pa eventuell mat eller tilltugg.

411 KRAV FOR LICENTIATEXAMEN

Foljande krav ska vara uppfyllda for att doktoranden ska
fa licentiatexamen:

o  kurskrav uppfylld enligt ASP,

e cxamensmalen uppfyllda enligt bilaga 2, examens-
ordning i hogskoleférordningen, samt

o godként licentiatseminarium.

412 ANSOKAN OM EXAMENSBEVIS

Doktoranden ansoker om examensbevis. For ansdkan om
examensbevis ska blanketten Ansokan om examensbevis
inom forskarutbildning anvindas.

Doktoranden lamnar ansékan om examensbevis till forsk-
ningshandldggare som ombesorjer kontroll av att alla krav
ar uppfyllda. Ansdkan om examensbevis godkénns av
Forskarskoleledare.

Handldggningstid for utfardande av examensbevis dr mel-
lan 6 och 10 veckor
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The doctoral student presents the licentiate thesis for a du-
ration of 20 -30 minutes. Thereafter, the opponent dis-
cusses the thesis with the doctoral student.

When the opponent has concluded the discussion, the
chairperson gives the examiner possibility to ask ques-
tions. Thereafter the audience is given the possibility to
ask questions.

The chairperson ends the licentiate seminar when every-
body has had the possibility to ask questions.

BRIJU 4.28 The grade for the licentiate thesis shall be de-
termined by an examiner appointed by the school. A li-
centiate thesis shall be assessed with a pass or fail grade.
The assessment shall be made on the basis of the degree
requirements for the licentiate degree.

Thereafter, the opponent and the examiner will convene,
and the examiner decides on the approval of the licentiate
seminar. The decision shall be recorded on a protocol,
provided by the Research Coordinator, that shall be
signed by the opponent and the examiner.

Normally, the supervisors may be present at the meeting
with the opponent and the examiner. The supervisors do
not take part in the decision.

An approved licentiate seminar is concluded with a cere-
mony led by the chairperson, where the cover of the thesis
and 4-5 theses are placed in the thesis rack in the entrance
of JTH.

The department where the doctoral student belongs to is
responsible for organizing any joint coffee/lunch after the
seminar.

REQUIREMENTS FOR LICENTIATE DEGREE

The following requirements must be fulfilled before the
doctoral student may obtain a licentiate degree:

o fulfilled the course requirements according to the
ASP,

o fulfilled the qualitative targets according to appen-
dices 2, in the system of qualifications in the Higher
Education Ordinance, and

e apassed licentiate seminar.

APPLICATION FOR DIPLOMA

The doctoral student applies for the diploma. The form
Application for Diploma should be used when applying
for the diploma.

The doctoral student submits the application for the di-
ploma to the research coordinator who checks that all re-
quirements are met. The application for diploma is ap-
proved by the Director of Graduate Schools.

The time-limit for issuing the diploma is between 6 and
10 weeks.



413 LONEJUSTERING EFTER LICENTIATSEMI-
NARIUM (anstéllning som doktorand vid JTH)

Doktorander typ A foljer doktorandlonetrappan (se avsnitt
2.3). For 16nejustering efter licentiatseminarium finns
blanketten Lonejustering for doktorander anstdllda vid
JTH.

Blanketten for 16nejustering signeras av huvudhandledare
och lamnas till avdelningschefen.

5 UTBILDNINGENS SENARE DEL

5.1 ANTAGNING TILL SENARE DEL

Efter licentiatexamen ansdker doktoranden om antagning
till senare del (doktor). For anskan om antagning finns
blanketten Anscékan om antagning till utbildning pd fors-
karnivd.

5.2 RESEARCH PROPOSAL (DR)

Doktorand som har licentiatexamen frén annan hogs-
kola/universitet och antas till senare del vid JTH ska pre-
sentera en RPp; senast 5 manader efter antagning.

Doktorand som har licentiatexamen fran JTH rekommen-
deras att presentera RPp; pé ett RP-seminarium senast 5
manader efter antagning till senare del.

Se avsnitt 2.2 RPy; for instruktioner for hur seminariet
ska genomforas.

5.3 SLUTSEMINARIUM INFOR DISPUTATION

BRJU 4.15 Innan anhéllan om disputation far goras ska
ett slutseminarium dga rum. For godként slutseminarium
ska minst tva docent- eller professorskompetenta perso-
ner, varav en ej anstélld vid JU, tillstyrka framlédggande
av avhandlingen genom ett signerat protokoll.

Syftet med slutseminarium é&r att kvalitetssdkra avhand-
lingen och seminariet.

Slutseminarium bor hallas minst 4 manader innan planerat
disputationsdatum. Det ska finnas rimlig tid fér doktoran-
den att gora justeringar innan anmalan om disputation
lamnas till NUF.

Den externa granskaren kan med fordel bli ledamot i be-
tygsndmnden vid disputationen. Daremot dr det mindre
lampligt att den externa granskaren utses till opponent.

Doktoranden ansvarar for att skicka materialet till grans-
karna senast tre veckor innan slutseminariet.

Huvudhandledaren ansvarar for att information om semi-
nariets datum, tid, plats och granskare i god tid skickas till
forskningshandlaggare for annonsering via Outlook samt i
kalendariet pa intranétet.
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SALARY ADJUSTMENT AFTER LICENTIATE
SEMINAR (employed as doctoral student at JTH)

Doctoral students type A follows the salary stair (se sec-
tion 2.3). For salary adjustment after the licentiate semi-
nar, use the form Salary Adjustment for Doctoral Students
Employed at JTH.

The salary adjustment form is signed by the principal su-
pervisor and shall be submitted to the head of department.

THIRD-CYCLE EDUCATION SECOND PART

ADMISSION TO SECOND PART

After the licentiate degree, the doctoral student shall ap-
ply to be admitted to the second part of the third-cycle ed-
ucation (doctor degree). The form Admission to third-cy-
cle education shall be used for the purpose.

RESEARCH PROPOSAL (DR)

Doctoral students who have a licentiate degree from an-
other HEI and have been admitted to third-cycle educa-
tion’s second part, shall present a RPp, no later than 5
months after the admission.

Doctoral students who have a licentiate degree from JTH
are recommended to present a RPp, no later than 5 months
after the admission to second part.

See chapter 2.2 RPyjc for instructions on how the seminar
shall be carried out.

FINAL SEMINAR BEFORE PUBLIC DEFENCE

BRJU 4.15 A final seminar must be held before an appli-
cation for public defence can be made. At least two do-
cents or professors, one of whom is not employed by JU,
are required to approve the submission of the thesis
through a signed record to pass the final seminar.

The main purpose of the final seminar is to ensure the
quality of the thesis.

The final seminar shall be held at least 4 months before
the planned dissertation defence. The doctoral student
shall have enough time to make the necessary adjustments
before the application for public defence is sent to NUF.

The external reviewer may, with advantage, be a member
of the examining committee at the dissertation defence.
On the other hand, it is less appropriate for the external
reviewer to be appointed as an opponent.

The doctoral student is responsible for sending the draft
of the thesis to the reviewers, at the latest, three weeks be-
fore the final seminar.

The principal supervisor sends information about the sem-
inar’s date, time, location, and reviewers to the research
coordinator for advertising via Outlook calendar on the
intranet.



Arvode samt ersittning for resa och eventuell logi utgar

till den externa granskaren vid slutseminarium. Arvode-

ring av den externa granskaren regleras enligt VD-beslut
2012/080.

Forskningshandldggare bistdr med protokoll samt arvo-
des- och reserdkning for den externa granskaren. Arvodet
betalas av forskarskolan medan reserdkning betalas av re-
spektive avdelning.

Seminariet leds av ndgon av doktorandens handledare.

Doktoranden presenterar sin avhandling under ca 15-20
minuter.

Granskarna disponerar dérefter ca 60 minuter i dialog
med doktoranden. Om ytterligare tid erfordras for en bra
genomlysning ska det vara mgjligt.

Auditoriet ges dérefter utrymme att stilla fragor.

Den externa granskaren ska skriftligen redogora for vad
som bor atgdrdas innan disputation. Detta kan goras an-
tingen direkt i protokollet eller som separat bilaga. Bada
granskarna signerar protokollet.

Forskningshandlidggare ansvarar for att protokoll och
eventuell bilaga diariefors.

6 INFOR DISPUTATION

6.1 OPPONENT OCH BETYGSNAMND

BRJU 4.20 Vid disputationen ska det finnas en opponent.
Opponent ska vara docent eller professor, inom det aktu-
ella omradet. Opponent far inte vara anstélld eller verk-
sam vid JU. Opponent utses av NUF efter forslag fran
fackhogskolan. Vid forhinder for opponenten att nirvara
vid disputationen kan extern betygsledamot ersétta oppo-
nenten.

BRIJU 4.21 Betyg for doktorsavhandling ska bestimmas
av en betygsnamnd som ska besta av tre ledamoter som &r
docenter eller professorer. I undantagsfall kan en ledamot
utses som har motsvarande vetenskaplig kompetens.

BRJU 4.21 Ledaméterna utses av NUF efter forslag fran
fackhdgskolan.

BRJU 4.21 Hogst en ledamot far vara anstélld/verksam
vid JTH.

Suppleant/-er ska utses. Om en ledamot far forhinder att
nérvara vid disputationen trader utsedd suppleant in.
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Only the external reviewer will be remunerated and will
be recompensated for travel expenses. The remuneration
of the external reviewer is regulated in the Dean’s-deci-
sion 2012/080.

The research coordinator prepares the protocol, a remu-
neration claim and a form for travel expenses. The remu-
neration claim is paid by the research school while the
travel expenses are paid by the department.

The chairperson at the seminar may be any of the doctoral
student’s supervisors.

The doctoral student is given about 15-20 minutes to pre-
sent the thesis.

Thereafter, the appointed reviewers have about 60
minutes for a dialogue with the doctoral student. If more
time is required for a thorough review, that should be pos-
sible.

Thereafter, the audience is given the opportunity to ask
questions.

The external reviewer must explain in writing what
should be rectified before the public defence. This can be
done either directly in the protocol or as a separate at-
tachement. Both reviewers sign the protocol.

The research coordinator sends the protocol, and if rele-
vant appendix, to the registrar.

BEFORE DISSERTATION DEFENCE

OPPONENT AND EXAMINING COMMITTEE

BRJU 4.20 A faculty examiner shall be present at the
public defence. The faculty examiner shall be a docent or
a professor within the relevant field. The faculty examiner
may not be employed by or working at JU. The faculty
examiner is appointed by the Board of Education and Re-
search Education following a proposal from the school.
An external member of the grading committee may sub-
stitute the faculty examiner if the faculty examiner is pre-
vented from attending the public defence.

BRJU 4.21 The grade for the doctoral thesis shall be de-
termined by a grading committee, which shall consist of
three members who are docents or professors. A member
with equivalent scientific knowledge may be appointed in
exceptional cases.

BRJU 4.21 The members are appointed by the Board of
Education and Research Education following a proposal
by the school.

BRJU 4.21 No more than one member may be employed
by or work at the School of Engineering.

A deputy(s) shall be appointed. An appointed deputy may
substitute a member if the member is prevented from at-
tending the public defence.



BRIJU 4.16 samt 4.21 Nér opponent och betygsndmnd
(samt suppleant/er) utses ska en jamn konsfordelning ef-
terstravas.

BRIJU 4.16 Fackhogskolan ska sdkerstélla att de personer
som foreslas som opponent, betygsnamndsledaméter och
betygsndmndssuppleant i anhéllan till NUF inte ar javiga.
NUF har mojlighet att hianskjuta friga om misstinkt jav
till rektor.

Vid JTH ansvarar Huvudandledare for att det inte forelig-
ger nagot javsforhéllande vid valet av opponent och be-
tygsnamnd.

6.2 ORDFORANDE VID DISPUTATION

BRIJU 4.20 Disputationen ska ledas av en ordforande,
dock inte doktorandens handledare eller ndgon annan per-
son som redan innehar en officiell roll vid disputationen.
Ordférande utses av NUF efter forslag fran fackhogsko-
lan.

Vid JTH utses VD, forskningschef eller Forskarskolele-
dare som ordforande, alternativt kan avdelningschef eller
dmnesansvarig pa forskarniva vara ordférande.

6.3 TIDPUNKT FOR DISPUTATION

BRIJU 4.16 Disputation far ske frin och med 15/8 till och
med 22/12 samt fran och med 8/1 till och med 18/6.

Datum for disputation bokas i samrdd mellan handledare,
doktorand, berdrda personer och Forskarskoleledare.

Huvudhandledaren stimmer av med forskningshandlag-
gare att tilltdnkt datum for disputation &r ledigt.

6.4 INFOR ANHALLAN OM DISPUTATION

BRJU 4.16 Innan avhandling fér ldggas fram vid en of-
fentlig disputation [...] ska i utbildningen ingéende kurs-
poéng vara erhallna. Dispens med avseende pé antal er-
hallna kurspoéng far i undantagsfall ges enligt beslutsord-
ning vid fackhdgskolan

Om kurspoing saknas ska huvudhandledaren skriftligen
redogdra for en plan for slutforande. Beslut om dispens
ges av Forskarskoleledare.

Slutseminarium (enligt ovan) ska vara genomfort och
doktoranden ska ha vidtagit nddvéndiga atgarder baserat
pa framkomna synpunkter.

Doktorandens insats i de publikationer som bilaggs i en
sammanldggningsavhandling ska tydligt framgd. Vid JTH
anviands blanketten Authorship statement. Bilagda artiklar
som &r inskickade eller publicerade efter 2020-01-01 ska
atfoljas av en blankett undertecknad av samtliga medfor-
fattare.
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BRIJU 4.16 When appointing opponent and examining
committee (and deputy(s)), an equal gender representation
shall be pursued.

BRJU 4.16 The school shall ensure that there are no
grounds for disqualification among the persons proposed
as faculty examiner, grading committee members and
deputy members of the grading committee in the applica-
tion to NUF. NUF has the opportunity to refer a question
of grounds for disqualification to the president.

At JTH, the principal supervisor is responsible for ensur-
ing that there are no grounds for disqualification when se-
lecting the opponent and examining committee.

CHAIRPERSON AT THE PUBLIC DEFENCE

BRIJU 4.20 The public defence shall be led by a chair,
though not the doctoral student’s supervisor nor any other
person already having an official role at the defence. The
chair is appointed by the Board of Education and Re-
search Education following a proposal from the school.

At the School of Engineering, either the Deanyry, the as-
sociate dean of research or the Director of Graduate
Schools may be assigned as chairperson. Alternatively,
the head of department or the third-cycle subject area re-
sponsible may be assigned.

DATE AND TIME FOR PUBLIC DEFENCE

BRIJU 4.16 The public defence may take place between
8/1 and 18/6 as well as between 15/8 and 22/12.

The date for public defence shall be planned by the princi-
pal supervisor together with the doctoral student and other
involved persons, and the Director of Graduate Schools.

The principal supervisor checks with the research coordi-
nator that the intended date for the public defence is avail-
able.

BEFORE APPLICATION FOR PUBLIC DEFENCE

BRJU 4.16 Before a thesis may be submitted at a public
defence [...], the course credits for the course or study
programme must have been completed. An exemption
with respect to the number of course credits completed
may be granted in exceptional cases in accordance with
the school’s decision making procedure.

When course credits are missing, the principal supervisor
shall attach a written plan on how the course will be com-
pleted in order to get dispensation from the Director of
Graduate Schools.

The final seminar (described above) must be completed
and the doctoral student must have taken the necessary
measures based on the comments that emerged.

The doctoral student's contribution to the publications ap-
pended to a compilation thesis must be clearly stated. The
School of Engineering uses the Authorship statement
form. Attached papers, submitted or published after 2020-
01-01 must be accompanied by a form signed by all co-
authors.



6.5 ANHALLAN OM DISPUTATION

For anhallan om disputation till NUF anvinds blanketten
Anhdallan om disputation.

Det dligger huvudhandledaren att se till att blanketten
fylls i korrekt och ldmnas in till NUF i tid.

Pa JTH signeras Anhdllan om disputation av Forskarsko-
leledaren (i dennes franvaro signerar forskningschef eller
VD anhéllan).

Till den komplett ifyllda blanketten Anhdllan om dispu-
tation bifogas:

e utdrag ur Ladok vilket styrker antal kurspoéng,
o ifylld blankett Authorship statement, samt
e kopia av signerat protokoll fran slutseminariet.

BRIJU 4.16 Anhallan ska skickas till Hogskolans registra-
tor for diarieféring och ska vara NUF tillhanda senast tio
dagar fore det ordinarie sammantriade som infaller tvd ma-
nader innan planerad disputation.

Anhéllan om disputation kan dven skickas till forsknings-
handldggare som ser till att anhéllan signeras av Forskar-
skoleledare (i dennes franvaro signerar forskningschef el-
ler VD) och som dérefter skickar anhéllan till registrator
och NUF. Notera att detta isa fall ska ske minst 1 vecka
innan ovan ndmnda tidpunkt.

Anhaéllan som inte ar fullstdndigt ifylld nér den inlimnas
till NUF éatersiandes for komplettering vilket kan medfora
att datum for disputation flyttas fram.

BRJU 4.16 Vid éndring av beviljad anhallan om disputat-
ion ska berdrd fackhogskola skriftligen anhélla om detta
till NUF. En forteckning av dndring/ar ska bildggas anhal-
lan. Anhallan ska undertecknas av samma personer som
undertecknat tidigare beviljad anhéallan om disputation
och skickas till NUF markt med diarienummer for tidigare
beviljad anhallan.

Huvudhandledaren ansvarar for att limplig lokal bokas
och meddelar forskningshandlidggaren slutlig tid och plats
for disputation, titel pa avhandling, samt namn, titel och
affiliering for opponent och betygsnimndens ledamoter.

Nir anhéllan om disputation beviljats av NUF lagger
forskningshandlaggare ut information om bade spikning
och disputation i kalendariet, i JTH:s Outlook-kalender
samt lagger ut information pa JTH:s informationsskdrmar.

6.6 INFORMATION TILL OPPONENT, BETYGS-
NAMND OCH ORDFORANDE

Huvudhandledare ansvarar for kommunikationen med oppo-

nent, betygsndmnd och ordférande.
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APPLICATION FOR PUBLIC DEFENCE

The form Application for public defence of doctoral thesis
when applying for public defence to NUF is to be used.

It is the principal supervisor’s duty to ensure that the ap-
plication is correctly filled out and submitted to NUF in
time.

At JTH, the Director of Graduate Schools signs the Appli-
cation for public defence of doctoral thesis (in his/her ab-
sence the Associate Dean of Research or the Dean;ri sign
the application).

To be appended to the Application for Public Defence:

e aLadok-excerpt confirming that the required course
credits are completed,

e Authorship statement filled out

e copy of the signed minutes from the final seminar.

BRIJU 4.16 The application shall be sent to the Registrar
of JU for registration and should reach NUF no later than
ten days before the scheduled meeting that falls two
months before the planned public defence.

The application may be sent to the research coordinator
who ensures that it will be signed by the Director of Grad-
uate Schools (in his/her absence the Associate Dean of
Research Deanyry) and, thereafter, submits it to the regis-
trar and NUF. Please note that this requires that the appli-
cation is handed over at least 1 week before the above-
mentioned deadline.

If the application is not correctly filled out when handed
in to NUF, it may be returned for completion, which may
affect the date of the dissertation defence.

BRJU 4.16 In the event that an approved application for
public defence is amended, the school in question shall
notify the Board of Education and Research Education of
this in writing. A list of amendment(s) shall be attached to
the application. The application must be signed by the
same persons who signed the previous application for
public defence granted and be sent to the Board of Educa-
tion and Research Education marked with the file refer-
ence number for the previous application granted.

The principal supervisor is responsible for the reservation
of an adequate venue. The principal supervisor informs
the research coordinator about the time and place of the
public defence, title of the thesis, and name, title and affil-
iation of the opponent and examining committee mem-
bers.

When the application has been granted by NUF, the re-
search coordinator notes both the “nailing ceremony” and
the defence in JTH’s Outlook calendar and makes it visi-
ble on the JTHs’ information screens.

INFORMATION TO OPPONENT AND EXAMINING
COMMITTEE

The principal supervisor is responsible for the communi-
cation with the opponent, the members of the examining
committee and the chairperson.



Forskningshandldggare skickar beslut om opponent och
sammanséttning av betygsndmnd till ordférande, opponent
och betygsnamnd.

Forskningshandldggare ansvarar for att skicka allmén in-
formation om disputationer pa JTH till opponent och be-
tygsndmnd.

Doktoranden ansvarar for att skicka avhandlingen till oppo-
nenten och betygsndmnden senast tre veckor innan semi-
nariet.

En rekommendation frén forskarskolan dr att huvudhandle-
daren arrangerar ett mote med opponent, betygsndmnd och
ordférande innan disputationens start.

6.7 KOSTNADER FORKNIPPADE MED DISPU-
TATION

6.7.1 ARVODE

Arvodering av opponent regleras enligt VD-beslut
2012/080 som finns tillgédngligt pa intrandtet. Betygs-
ndamnden erhaller inget arvode. Arvodet betalas av fors-
karskolan.

Forskningshandldggare ansvarar for att opponenten i sam-
band med disputationen far en arvodesblankett och att sen
skicka den till hogskoleservice for utbetalning.

6.7.2 RESOR OCH LOGI

Forskningshandlaggare bistar avdelningschef/ huvud-
handledare med att boka resa och logi till opponent och
betygsnamnd.

6.8 DOKTORSAVHANDLINGENS FORM

BRJU 4.14 Doktorsavhandlingen utformas antingen som
en monografi eller som en sammanldggningsavhandling.

Vid JTH ér standardmodellen en sammanldggningsav-
handling, vilken bestér av en kappa samt bilagda artiklar.
I undantagsfall kan avhandlingar i form av en monografi
forekomma

BRJU 4.14 Doktorsavhandlingen ska skrivas pa svenska
eller engelska. Till doktorsavhandlingen ska fogas en
kortfattad sammanfattning pa svenska och engelska.

6.8.1 DOKTORSAVHANDLING AV SAMMAN-
LAGGNINGSTYP

Kraven pé en sammanldggningsavhandling regleras i den
allménna studieplanen for respektive &mne

I normalfallet utgors de bilagda publikationerna av fem
till atta artiklar. Antalet artiklar kan dock variera mellan
olika forskarutbildningsimnen beroende pa den tradition
som rader. Artiklarna har publicerats eller héller sddan
kvalitet att de beddms vara publicerbara i vetenskapliga
tidskrifter alternativt accepterade for presentation vid kon-
ferenser av god internationell kvalitet.
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The research coordinator sends the decision about the
opponent and the constitution of the examining commit-
tee to the chairperson, the opponent, and the examining
committee.

The research coordinator sends general information
about public defence at the School of Engineering to the
opponent and to the examining committee.

The doctoral student sends the thesis to the opponent
and to the examining committee, at the latest three
weeks before the defence.

The graduate school recommends the principal supervi-
sor to arrange an informal meeting with the opponent,
the grading committee and the chairperson before the
defence starts.

COSTS CONNECTED TO THE DISSERTATION
DEFENCE

REMUNERATION TO THE OPPONENT

Remuneration of the opponent is regulated by the Dean-
decision 2012/080 (in Swedish), which is available on the
intranet. No remuneration to the examining committee.

The research coordinator provides the opponent with a re-
muneration form and makes sure to send it to the univer-
sity services for payment.

TRAVELING AND ACCOMODATION

The research coordinator assists the Head of department/
principal supervisor in booking the travel and accommo-
dation of the opponent and the examining committee.

FORMAT OF THE THESIS

BRJU 4.14 The doctoral thesis shall be in the format of
either a monograph or a compilation thesis.

As a standard, a thesis from the School of Engineering is
written as a compilation thesis, which means a cover sec-
tion together with appended papers. Only as an exception
a monograph thesis should be allowed.

BRIJU 4.14 The doctoral thesis shall be written in Swe-
dish or English. The doctoral thesis shall be accompanied
by a brief summary in Swedish and English.

DOCTORAL THESIS OF COMPILATION TYPE

The requirements for a compilation thesis are regulated in
the general syllabus for each subject.

The number of appended papers should normally be five
to eight. However, the number might vary between the
different subject areas depending on the prevailing tradi-
tion. The appended papers should be published, accepted
for presentation at conferences with good international
standard



Minst tva av artiklarna bor vara publicerade eller accepte-
rats for publikation i en vetenskaplig tidskrift.

Beroende pa dmnets tradition kan det krdvas att minst en
av artiklarna &r forfattad ensam av doktoranden.

Bidraget i varje artikel som forfattats tillsammans med
andra ska vara tydligt och anges i kappan samt i blanket-
ten Authorship statement.

Beroende pa den tradition som rader inom respektive fors-
karutbildningsdmne s varierar omfattningen pé kappan,
men ett riktvirde for en doktorsavhandling kan vara 40—
80 sidor.

6.8.2 DOKTORANDAVHANDLING AV MONO-
GRAFITYP

En monografi ska ge en sammanhallen och enhetlig bild
av den forskning som bedrivits samt innehalla ett tydligt
vetenskapligt bidrag.

Beroende pa den tradition som rader inom respektive fors-
karutbildningsdmne s varierar omfattningen pa avhand-
lingar av monografiformat, men riktvirden kan vara att en
doktorsavhandling omfattar 200-300 sidor.

I de fall avhandlingen &r av typen monografi ska det uto-
ver den sammanhéngande texten finnas publikationer av
samma omfattning och kvalitet som i fallet med doktors-
avhandlingar av sammanldggningstyp, se ovan.

6.9 TRYCK OCH PUBLICERING AV DOKTORS-
AVHANDLING

Doktorsavhandlingar ska tryckas och publiceras i Tek-
niska Hogskolans avhandlingsserie med tva ISBN-num-
mer samt publiceras i fulltext i det elektroniska publice-
ringsverktyget DiVA.

Forskningshandlaggare bistar med ISBN-nummer, serie-
nummer och bilaga med tidigare publicerade avhandlingar
vid JTH

Omslag till doktorsavhandlingar utformas enligt en fast-
stilld mall fran JU. Omslaget innehéller avhandlingstitel,
namn pé forfattare, ISBN nummer, serienummer i Tek-
niska Hogskolans dissertation series, samt presentation av
forfattaren.

Till alla uppsatser och avhandlingar ska ett ”’spikblad” bi-
laggas. Mall finns pé intranétet.

Doktoranden ansvarar for framstéllning och publicering
av doktorsavhandling i samrad med forskningshandldgga-
ren for samordning av tryckning.

Doktoranden tar kontakt med tryckeriet. Namn, telefon-
nummer och mejladress till kontaktpersonen pa tryckeriet
finns pa intrandt.

Tva spiral-bundna exemplar av avhandlingen med varan-
nan sida tom for egna noteringar trycks upp, en for oppo-
nenten och en for doktoranden.
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At least two of the papers ought to be published or ac-
cepted for publication in scholarly journals.

Depending on the subject’s tradition, it may be required
that at least one of the papers is written by the doctoral
student alone.

The contribution of the doctoral student in joint studies
and co-authored papers should be clearly stated in the the-
sis and in the form Authorship Statement.

Depending on the prevailing tradition in the subject area
in question, the extent of the cover section varies. As a
guideline, a range between 40-80 pages might be appro-
priate for a doctoral thesis.

DOCTORAL THESIS OF MONOGRAPH TYPE

A thesis of monograph type should provide a coherent and
uniform picture of the research carried out and contain a
significant scientific contribution.

Based on the prevailing tradition in the subject area in
question, the extent of a monograph thesis varies. As a
guideline, for a licentiate thesis between 100-200 pages
might be appropriate and for a doctoral thesis 200-300
pages.

When the thesis (licentiate or doctoral) is a monograph
type, there should also exist publications to the same ex-
tent and standard as for theses of compilation type, see
above.

PRINTING AND DISTRIBUTION

The doctoral thesis must be printed and published within
the School of Engineering’s dissertation series with two
ISBN-numbers and must also be completely published
electronically in Diva.

The research coordinator provides the ISBN-number and
the serial number for the thesis, as well as, an attachment
with all earlier theses published at JTH.

The cover of doctoral thesis is designed according to a
template from JU. The cover must contain title of the the-
sis, name of the author, ISBN number, series number in
the School of Engineering’s dissertation series as well as
a presentation of the author.

There is a template for the “spikbladet” on the intranet. A
“spikblad” shall be attached to all theses.

The doctoral student prepares and publishes the doctoral
thesis in consultation with the research coordinator for co-
ordination of printing.

The doctoral student contacts the printing company.
Name, telephone number and e-mail address of the con-
tact person at the printing company are available on the
intranet.

Two theses with metal clay canes where every other page
is blank for notes will be printed, one for the opponent
and one for the doctoral student.



Doktoranden ar ansvarig for att opponent och betygs-
namnd fér tryckta exemplar av avhandlingen.

6.10 SPIKNING

BRJU 4.19 Doktorsavhandling tillsammans med spikblad
ska senast 3 veckor fore disputationen offentliggoras.
Detta gors genom att avhandlingen levereras till hogsko-
lebiblioteket i 5 exemplar och samtidigt gors tillgdnglig i
fulltext i det elektroniska publiceringsverktyget DiVA.
Fulltext avser, vid sammanldggningsavhandling, endast
avhandlingens kappa.

Spikningsceremonier genomfors pé tisdagar i anslutning
till personalfika. All personal bjuds pa kaffe och spiktérta.

Vid Tekniska Hogskolan leds spikningen i normalfallet av
Forskarskoleledaren.

Doktoranden ansvarar for att limna tva avhandlingar till
forskningshandléggare, varav den ena ska vara halad.

Forskningshandldggare ansvarar for att bada avhandling-
arna signeras av VD (&r inte VD tillgdnglig kan forsk-
ningschef, Forskarskoleledare eller forskarkollegiets ord-
forande signera avhandlingarna).

Doktoranden ansvarar for att i samband med spikningsce-
remonin eller tidigare, dven spika avhandlingen elektro-
niskt i DiVA (rekommendationen att skicka den sista
PDF-filen frén tryckeriet till biblioteket for elektronisk
publicering).

Forskningshandlaggare ansvarar for att skicka det signe-
rade, ohdlade exemplaret till registrator och for att ta med
det signerade halade exemplaret till spikningsceremonin.

Forskningshandlidggare ombesdrjer annonsering av spik-
ningsceremonin samt arrangerar ceremonin i entrén pa
JTH.

6.11 DISPUTATION

Eftersom en disputation dr ett akademiskt hogtidstillfalle
ombesorjer forskningshandlaggare for att det flaggas pa
JU.

Forskningshandlaggare bistar med protokoll samt med ar-
vodesriakning till opponent och reserdkningar till oppo-
nent och betygsnamnd. Arvodesrdkning betalas av fors-
karskolan medan reserékning betalas av respektive avdel-
ning.

Doktoranden tar med sig ett antal avhandlingar till audito-
riet.

Ordforanden hélsar alla vdlkomna och presenterar sig
sjélv, respondenten, opponenten, betygsnamnd och hand-
ledare. Darefter informerar ordféranden om vad en dispu-
tation innebér och hur det gar till.
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It is the doctoral student’s duty to send the thesis to the
opponent and to the examining committee.

NAILING OF THE THESIS

BRJU 4.19 A doctoral thesis together with the notification
of submission of a doctoral thesis shall be published no
later than three weeks prior to the public defence of the
doctoral thesis. This is done by delivering 5 copies of the
thesis to the university library while simultaneously mak-
ing it available in full text in DiVA, the electronic pub-
lishing tool. ‘Full-text’ for a compilation thesis means just
the summarizing chapter of the thesis.

Nailing ceremonies are arranged on Tuesdays following
the staff coffee break schedule where coffee and “spik-
tarta” is offered.

At the School of Engineering, the Director of Graduate
Schools normally leads the nailing ceremony.

As soon as the thesis is printed, the doctoral student is re-
sponsible to hand over two doctoral theses (one of them
“pierced”) to the research coordinator.

The research coordinator ensures that two copies of the
thesis are signed by the Deanyry (if the Deanyry is not
available, the associate dean of research, the Director of
Graduate Schools or the head of the faculty board may
sign the theses).

The doctoral student is responsible for, on the same day
as the nailing ceremony or earlier, publishing the thesis

electronically in DiVA. It is recommended that the final
PDF from the printing company is sent directly to the li-
brary for the electronic nailing.

The research coordinator sends the unpierced copy of the
thesis to the registrar and brings the pierced, signed copy
to the nailing ceremony.

The research coordinator announces the “nailing” cere-
mony and arranges the ceremony at the entrance of the
School of Engineering.

DISSERTATION DEFENCE

Since a dissertation defence is a solemn academic occa-
sion and the Research Coordinator ensures that flags are
raised at JU.

The research coordinator prepares the protocol and the re-
muneration claim to the opponent as well as a form for
travel expenses to the opponent and the examining com-
mittee. The remuneration claim is paid by the research
school while the travel expenses are paid by the depart-
ment.

The doctoral student brings some theses to the audience.

The chairperson welcomes everybody and introduces
himself/herself, the respondent, the opponent, the examin-
ing committee and the supervisors. Thereafter, the chair-
person informs the audience shortly about what a disserta-
tion defence is and what the routines are.



Doktoranden presenterar sin avhandling under ca 20 — 30
minuter. Dérefter vidtar en diskussion om det presente-
rade arbetet som leds av opponenten i dialog med dokto-
randen.

Nir opponenten har avslutat diskussionen ges betygs-
namnd mojlighet att stélla sina fragor.

Nér opponenten och alla i betygsndmnden har avslutat
granskningen ges mojlighet till auditoriet att stilla fragor.

Ordforanden avslutar disputationsakten nér alla fatt moj-
lighet att stdlla fragor.

BRIJU 4.21 Betygsnamnden, som normalt sammantrader
omedelbart efter disputationen, dr beslutfor niar samtliga
ledaméter édr narvarande och utser ordférande inom sig.
Dess beslut ska protokollféras. Huvudhandledaren ansva-
rar for att protokollunderlaget &r tillgéngligt for betygs-
namnden.

BRJU 4.21 Som betygsndmndens beslut géller den me-
ning som majoriteten enar sig om. Enskild ledamot har
ratt att fa avvikande asikt protokollford. Betygsndmndens
ordforande beslutar om vilka som far nérvara under be-
tygsndmndens sammantridde samt vilka av dessa som har
ratt att delta i Overldggningarna. Endast betygsndmnden
deltar i beslutet.

Direfter ssmmantrader opponent och betygsnamnd for att
fatta beslut om godkénnande av disputationen. Beslut ska
protokollforas och alla i betygsndmnd signerar protokol-
let.

Betygsnamndens ordférande beslutar om vilka som far
nérvara under betygsnimndens sammantride samt vilka
av dessa som har rétt att delta i overldggningarna. Endast
betygsndmnden deltar i beslutet.

Under tiden opponenten och betygsndmnden sammantré-
der bjuds pé snacks. Detta arrangeras av forskarskolan.

Opponent, betygsndamnd och handledare méter upp och
meddelar betygsndmndens beslut.

En godkénd disputation avslutas med en ceremoni i entrén
pa JTH.

Avdelningen ansvarar for att efter disputationen anordna
eventuell gemensam fika/lunch.

6.12 KRAV FOR DOKTORSEXAMEN

Foljande krav ska vara uppfyllda for att doktoranden ska
fa doktorsexamen:

e  kurskrav uppfylld enligt ASP,

e examensmalen enligt examensordning, bilaga 2, Hog-
skoleférordningen, samt

e godkénd disputation.
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The doctoral student presents the doctoral thesis during 20
-30 minutes. Thereafter, the opponent discusses the thesis
with the doctoral student.

When the opponent has concluded the discussion, the
chairperson gives the examining committee the possibility
to ask their own questions.

When the examining committee has concluded the oral re-
view, the chairperson gives the audience the possibility to
ask questions.

The chairperson ends the defence when everybody has
had the possibility to ask questions.

BRIJU 4.21 The grading committee, which normally
meets immediately after the public defence, is quorate
when all members are present and appoint a chair from
among themselves. Its decisions shall be minuted. The
principal supervisor is responsible for the supporting in-
formation for the minutes being made available to the
committee.

BRJU 4.21 The decision of the grading committee is the
view held by the majority. A member has the right get a
dissenting opinion minuted. The chair of the grading com-
mittee decides who may attend during the meeting of the
grading committee and who is entitled to take part in its
deliberations. Only the members of the grading committee
are involved in making the decision.

Thereafter, the opponent and the examining committee
will meet to decide on approval of the defence. The deci-
sion must be minuted and all members of the examining
committee sign the protocol.

The chair of examining committee decides who may at-
tend during the meeting of the examining committee and
who is entitled to take part in its deliberations. Only the
members of the examining committee are involved in
making the decision.

While the opponent and the examining committee meet,
snacks will be offered.

The opponent, the examining committee, the chairperson
and the supervisors announce the examining committee’s
decision.

An approved dissertation defence is concluded with a cer-
emony led by the chairperson, in the entrance of JTH.

The department where the doctoral student belongs to is
responsible for organizing any joint coffee/lunch after the
defence.

REQUIREMENT ON DOCTORAL THESIS

The following requirements must be fulfilled before the
doctoral student may obtain a doctoral degree:

e all course requirements according to the ASP,

o fulfilled the qualitative targets according to appendix
2, in the system of qualifications in the Higher Edu-
cation Ordinance, and

e passed dissertation defence.



6.13 ANSOKAN OM EXAMENSBEVIS

For ans6kan om examensbevis finns blanketten Ansokan
om examensbevis inom forskarutbildning.

Doktoranden ldmnar anskan om examensbevis till forsk-
ningshandldggare som ombesorjer kontroll av att alla krav
ar uppfyllda. Ansokan om examensbevis signeras av Fors-
karskoleledare.

Handldggningstid for utfardande av examensbevis ér
6 - 10 veckor.

6.14 LONEJUSTERING EFTER DISPUTATION
(anstallning som doktorand vid JTH)

For 16nejustering efter disputation finns blanketten Lone-
justering for doktorander anstdillda vid JTH. Blanketten
for 16nejustering signeras av huvudhandledare och lamnas
till avdelningschefen.
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APPLICATION FOR DIPLOMA

The form Application for Diploma should be used when
applying for the diploma.

The doctoral student submits the application for diploma
to the research coordinator who checks that all require-
ments are met. The Director of Graduate Schools signs
the application for diploma.

The time-limit for issuing the diploma is 6-10 weeks.

SALARY ADJUSTMENT AFTER DISSERTATION
DEFENCE (employed as doctoral student at JTH)

For salary adjustment after the dissertation defence, use
the form Salary Adjustment for Doctoral Students Em-
ployed at JTH. The salary adjustment form is signed by
the principal supervisor and shall be submitted to the head
of department.



7 DOKTORAND VID JTH

71 DOKTORANDENS ATAGANDE

BRIJU 4.11 Doktoranden ska fortlopande hélla handledarna
informerade om studiernas fortskridande i relation till den
individuella studieplanen

Doktoranden ska:

o folja de regler som framgar i Bestimmelser och
riktlinjer for utbildning pa grund, avancerad och
forskarniva vid Jonkoping University och kom-
pletterande bestimmelser rérande utbildning pa
forskarniva vid JTH,

e halla sig uppdaterad rorande rutiner och regelverk
for forskarutbildningen och nér det géller an-
stillda doktorander &ven om rutiner och regelverk
for anstéllningen,

o fullf6lja de dtagande som anges i ISP och rappor-
tera om progression,

e bidra till en intellektuellt stimulerande forsk-
ningsmilj6 vid JTH,

e regelbundet uppdatera informationen om den
egna forskningen pa aktuell plats pa webben,

e ldgga in information om publicerade artiklar i
DiVA,

e utdva hog professionell standard i alla aspekter av
arbetet, samt

e f0lja etiska regler och riktlinjer.

INDRAGNING AV RATT TILL HANDLED-
NING OCH ANDRA RESURSER

7.2

Indragning av ritt till handledning regleras av BRJU.

BRJU 4.12.1 Om en doktorand i vésentlig utstrackning &si-
dositter sina dtaganden enligt den individuella studieplanen
ska huvudhandledaren anméla detta till fackhdgskolans aka-
demiska ledare, eller av denne utsedd ansvarig, vilken kan
besluta att doktoranden inte ldngre ska ha rétt till handled-
ning och andra resurser for utbildningen.

Vid Tekniska Hogskolan beslutar VD i drendet om in-
dragning av ritt till handledning och andra resurser for ut-
bildningen efter beredning och forslag fran Forskarstudie-
handldggare och Forskarskoleledare i samrad med Forsk-
ningschefen.

BRIJU 4.12.13 Resurser far inte dras in for tid da doktoran-
den ar anstdlld som doktorand eller far utbildningsbidrag for
doktorandstudier.
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DOCTORAL STUDENT AT JTH

DOCTORAL STUDENT’S RESPONSIBILITY

BRIJU 4.11 The doctoral student shall keep the supervisors
continuously informed of the progress of the studies in re-
lation to the individual study plan.

The doctoral student shall:

o comply with Regulations and guidelines for first,
second and third-cycle education at Jonkdping
University and additional regulations related to
third-cycle education laid down by the School of
Engineering,

e  keep himself/herself updated about practices,
rules and regulations related to doctoral educa-
tion, and, as concerns doctoral students employed
by the School of Engineering, also about rules
and regulations related to the employment,

o fulfil his or her planned obligations as stated in
the ISP and report on the progress,

e contribute to an intellectually stimulating research
environment at the School of Engineering,

e regularly update the information about their re-
search on the assigned space on the website,

e update DiVA with information about new publi-
cations,

e cxercise high professional standards in all aspects
of his or her work, and

o follow ethical rules and guidelines.

RETRACTION OF RIGHT TO SUPERVISION AND
OTHER RESOURCES

The retraction of the right to supervision is regulated by
BRJU.

BRJU 4.12.1 If a doctoral student significantly neglects
his or her undertakings in accordance with the individual
study plan, the school’s academic manager or a person
responsible appointed by the academic manager, who
can decide that the doctoral student is no longer entitled
to supervision and other resources for the education

The decision about retraction of resources at the School of
Engineering is taken by the Dean;ry after processing and
proposal done by the Doctoral Programmes Study Advi-
sor and the Director of Graduate Schools in consultation
with the Associate Dean of Research.

BRJU 4.12.13 The resources shall not be withdrawn
while the doctoral student is still employed or if the doc-
toral student has a grant for doctoral studies.



Det aligger doktoranden att snarast meddela sin huvud-
handledare om eventuella avvikelser fran den faststdllda
individuella studieplanen uppstar eller férvéntas uppsta.
Framkommer det vid de éarliga uppfoljningarna eller pa
annat sitt att doktoranden gjort otillrdckliga framsteg och
i vésentlig man asidosatt sina dtaganden enligt den indivi-
duella studieplanen, ska avdelningschef och respektive
dmnesansvarig pa forskarniva informeras och atgérder
vidtas.

Om problemen kvarstar trots att anstrdngningar gjorts av
avdelningschef i samrdd med dmnesansvarig pé forskar-
niva och huvudhandledare f6r att komma tillrétta ska
Forskarskoleledaren och, om sa &r fallet, examinerande
larosidte (fakultetsndmnd eller utsedd person) omgéende
informeras om detta. Samtliga handledare/bitrddande
handledare ska samlas till ett moéte initierat av Forskarsko-
leledaren, diar doktorandens situation behandlas utifran
nedanstidende handlingar:

e  beslut om antagning och underlag for antagning,

e aktuell allmén studieplan,

e individuell/a studieplan/er och genomforda uppfolj-
ning/ar,

¢ handledarnas bedémning av doktorandens arbete och
arbetssituation samt orsaker till att avhandlingsar-
betet inte fortskridit/fungerat som planerat,

e doktorandens beddmning av sitt arbete och orsaker
till att avhandlingsarbetet inte fortskridit/fungerat
som planerat,

e i forekommande fall: utredning/bedémning av andra
berdrda parter, samt

e Bedomning gjord av Forskarstudiehandlidggare.

I beredningen ska en utredning av aktuellt d&rende genom-
foras under ledning av Forskarstudiehandlaggare.

Examinator kan anlitas for en bedémning av arbetets fort-
skridande.

Forskarstudiehandldggaren sammanstéller en utredning,
vilken bor omfatta en kritisk granskning av JTHs hante-
ring av sin arbetsgivarroll, doktorandens och handledar-
nas ataganden enligt studieplanen och en dversiktlig be-
domning av doktorandens prestationer.

Forskarskoleledaren tillstélls samtliga handlingar i dren-
det och gor en sammanfattande skriftlig beddmning som
underlag for beslut av VD samt informerar avdelnings-
chef och operativ chef om utfallet av beddmningen.

VD-beslut i drendet ska vara skriftligt och motiverat.
Aven JTHs fullgérande av sitt atagande ska beaktas. Be-
slutet ska ocksa innehalla en upplysning om att doktoran-
den har mgjlighet att 6verklaga beslutet hos hogskolans
overklagandendmnd.

30/42

The doctoral student is responsible for, as soon as possi-
ble, informing the principal supervisor when divergences
from the established individual study plan arise or when
divergences are expected. The head of department as well
as the respective third-cycle subject area responsible, will
be informed and measures will be taken, if, during the an-
nual follow-up or in any other wayi, it is evident that the
doctoral student has not been making enough progress
and / or has neglected the commitments according to the
individual study plan.

If the problem persists, despite efforts done by the head of
department in consultation with the third-cycle subject
area responsible and supervisors, the Director of Graduate
Schools and eventually the examining higher education
institution (faculty board or designated person) must be
informed about the problem. All supervisors gather for a
meeting summoned by the Director of Graduate Schools
where the situation will be handled based on the follow-
ing documents:

e decision of admission and the material for admis-
sion,

e current general study plan

e individual study plan/ -s and follow-ups,

e the supervisors’ judgement on the doctoral students’
work and work situation as well as the reasons why
the thesis work didn’t proceed as planned

e the doctoral student’s judgement about her/his work
and the reasons why the thesis work didn’t proceed
as planned

o ifrelevant, investigation/judgement of other con-
cerned parties, and

e Judgement done by the Doctoral Programmes Study
Advisor.

An investigation of the current case shall be documented
under the direction of the Doctoral Programmes Study
Advisor.

A reviewer may be hired for assessing the work in pro-
gress.

The Doctoral Programmes Study Advisor conducts an in-
vestigation that should include a critical review of how
the School of Engineering has handled the situation as the
employer, how the doctoral students’ and supervisors’ ob-
ligations were assumed according to the study plan and
how the doctoral student’s achievements were estimated.

All documents regarding the matter will be send to the Di-
rector of Graduate Schools that will make a written sum-
marized judgement as ground to a Deanyry decision and
will inform the head of department and the operations
manager about the result of the judgement.

The dean-decision in the matter will be done in writing
and with a motivation. The School of Engineering’s exe-
cution of fulfillment of commitments will also be consid-
ered. The decision shall include information regarding the
right for the doctoral student to appeal to higher education
appeals board



7.3 DOKTORANDFORENING - DOCTA

Vid JTH finns en doktorandférening, DOCTA, som tillva-
ratar doktorandernas intressen. DOCTA startades for att
skapa gemenskap och for att driva viktiga fradgor som an-
gér doktorander.

Alla doktorander vid JTH &r automatiskt medlemmar,
dvs. anstillda doktorander, industridoktorander och ldrare
med viss del forskarutbildning i sin tjénst. Till DOCTA
riknas dven doktorander anstéllda vid JTH med antagna
vid annat laroséte.

Inom DOCTA utses en styrelse bestdende av tre ledamo-
ter som representerar de tre forskarsutbildningsdmnen vid
JTH. For uppdraget avsitts 5% av doktorandens institut-
ionstjanstgoring, medel for detta allokeras i forskarskolan.

DOCTA representerar doktoranderna i FUR, den JU ge-
mensamma doktorandféreningen, i rekryteringskommittén
samt i fackliga grupperingar.

DOCTA disponerar arligen en dverenskommen summa
medel for att arrangera olika typer av sammankomster for
doktoranderna. DOCTA ska arligen rapportera genom-
forda aktiviteter samt dska medel for kommande ar till
Forskarskoleledaren. Detta bor ske i god tid innan budget-
arbetet, dvs. senaste 15 oktober.

7.4 DOKTORANDTRAPPA

For doktorander anstéllda vid JTH (typ A) regleras 16nen
enligt en s kallad doktorandtrappa (nedanstaende siffror
fran MBL-protokoll 2016-).

Ingéngslonen for doktorander, trappans basniva, bestdms
vid den érliga l6nerevisionen

Nér doktoranden efter ett (1) ar fullgjort fordringarna en-
ligt den individuella studieplanen (ISP) h6js manadslonen
med 2,7 %.

Niér doktoranden genomfort en godkédnd framlaggning av
licentiatuppsatsen hdjs ménadslonen med 9,1 % fran
nirmast efterféljande ménadsskifte. Hojningen utgar ret-
roaktivt 3 manader fran framlaggningsdatum.

Niér doktoranden genomfort en godkédnd framlaggning av
doktorsavhandlingen hdjs méanadslonen med 4,2 % fran
nirmast efterfoljande manadsskifte. Hjningen utgar ret-
roaktivt 6 méanader fran framlaggningsdatum.

8 HANDLEDARE VID JTH

8.1 HANDLEDARE OCH HANDLEDNING

Handledning av doktorander &r en central del av forskar-
utbildning. Rollen som handledare beskrivs dven i be-
stimmelsen Organisationsplan for Tekniska Hogskolan i
Jonkoping AB(JTH).
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DOCTORAL STUDENT ASSOCIATION - DOCTA

At JTH there is a doctoral student association, DOCTA,
that safeguards the interests of the doctoral students.
DOCTA was started to create a community and to run im-
portant issues related to doctoral students.

All doctoral students at JTH are automatically members,
i.e. employed doctoral students and teachers with some
degree of doctoral education in their employment.
DOCTA also includes doctoral students employed at JTH
but who are admitted at other HEI.

DOCTA appoints a board of three members representing
the third-cycle subject areas at JTH. The graduate school
allocates funding for the assignment which is 5% of the
doctoral student’s institutional service.

DOCTA represents the doctoral students in FUR, in the
JU common doctoral organization, in the recruiting com-
mittee and in the union.

Annually, DOCTA disposes of an agreed amount of fund-
ing to arrange different types of gatherings for doctoral
students. DOCTA shall annually report completed activi-
ties and request funding for the coming year to the Direc-
tor of Graduate Schools. This shall be done in good time
before the budget work or by October 15 at the latest.

SALARY STAIR

The salary for doctoral students employed at JTH (type
A), is regulated according to the so-called doctoral stair-
case (MBL protocol).

The entry salary for doctoral students, which is the base
level of the staircase, is determined on the annual salary
revision.

When, after one year, the doctoral student has fulfilled the
requirements according to the ISP, the monthly salary in-
creases by 2.7%.

When the doctoral student has been approved on the li-
centiate seminar, the monthly salary increases by 9.1%
from the next following monthly change. The increase is
done retroactively, 3 months from the date of the passed
licentiate seminar.

When the doctoral student has been approved on the dis-
sertation defense, the monthly salary increases by 4.2%
from the next following monthly change. The increase is
done retroactively 6 months from the date of the passed
dissertation defence.

SUPERVISORS AT JTH

SUPERVISOR AND SUPERVISION

Supervision of doctoral students is an essential part of the
doctoral education. The role as supervisor is also de-
scribed in the regulation Organisation plan at the School
of Engineering.



BRIJU 4.9.1 For varje doktorand ska fackhdgskolan utse
minst tvd handledare. Av handledarna utses en som hu-
vudhandledare och denne ska vara docent eller professor.
Ovriga handledare ska ha doktorsexamen.

Matchningen av doktorand och handledare &r visentlig.
Vigledande principer kan vara urvalskriterierna i annon-
sen for doktoranden, det planerade forskningsprojektet,
doktorandens tidigare erfarenheter samt &mnes- och me-
todmaéssiga bakgrund, vilket ska matchas med handledare
som har relevant expertis och intressen.

BRIJU 4.9.5 Val av handledargrupp ska goras sa att dokto-
randens behov under forskarutbildningen tillgodoses.

Handledare i en handledargrupp ska besitta kunskap och
kompetens som dr kompletterande och motsvarar dokto-
randens behov under forskarutbildningen.

BRJU 4.9.6 Nar handledargruppen utses, ska jamstalldhet
och mangfald beaktas.

BRJU 4.9.9 For varje handledargrupp ska tid- och an-
svarsfordelningen mellan handledare vara tydlig.

8.2 KRAV PA HANDLEDARE

Samtliga handledare ska uppfylla de krav pa utbildnings-
niva som faststills i BRJU.

BRJU 4.9.2 Handledarna bor vara aktiva som forskare
och ska ha specialistkompetens inom omraden som &r re-
levanta for doktorandens forskningsprojekt

Minst en handledare i handledagruppen ska ha genomgatt
handledarutbildning, det vill sdga ha minst 4 hogskolepo-
dng kurs for handledning av doktorander eller ha motsva-
rande kompetenspedagogisk utbildning.

BRJU 4.9.3 Minst en handledare ska ha genomgatt hand-
ledarutbildning nir handledningsprocessen inleds. Hand-
ledare som saknar sddan utbildning bor slutfora den inom
de forsta tva aren av handledningsprocessen

8.2.1 KRAV PA HUVUDHANDLEDARE

Huvudhandledaren méste vara professor eller docent i ett
dmne som &r relevant for den aktuella doktorandens forsk-
ning.

BRJU 4.9.5 Huvudhandledaren ska vara anstélld vid eller
ha en tydlig anknytning till aktuell fackhdgskola

BRIJU 4.9.4 Huvudhandledaren ska ha tidigare erfarenhet
av handledning pé forskarniva.
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BRIJU 4.9.1 For each doctoral student, the school shall ap-
point at least two supervisors. One of the supervisors shall
be appointed principal supervisor. The principal supervi-
sor must be a docent or professor. The other supervisor
shall have a doctoral degree.

The match of doctoral students and their respective super-
visors is important. Guiding principles might be the crite-
ria in the position description, the intended research pro-
ject and the doctoral student’s previous experience includ-
ing their discipline and methodological competence,
which should be matched with the expertise and interests
of potential supervisors.

BRIJU 4.9.5 The composition of the team of supervisors
should meet the needs of the doctoral student during the
doctoral education.

The supervisors in a supervisor group must possess
knowledge and skills that complement each other and that
correspond to the doctoral student’s needs in the research
education

BRJU 4.9.6 When forming a team of supervisors, gender
equality and diversity should be taken into consideration.

BRJU 4.9.9 he distribution of time and responsibility for
each team of supervisors shall be clear.

REQUIREMENTS ON SUPERVISORS

All supervisors shall fulfil the requirements regarding the
educational level, which are detailed in BRJU.

BRIJU 4.9.2 The supervisors should be active in research
and possess specific competence in fields relevant for the
doctoral student’s research project.

At least one supervisor shall have completed supervisor
training, which is at least 4 credits of a supervision course
for doctoral students or have equivalent competence.

BRJU 4.9.3 At least one supervisor must have completed
supervisor training at the start of the supervision process.
Supervisors who lack such an education should complete
it during the first two years of the supervision process

REQUIREMENTS ON PRINCIPAL SUPERVISOR

The principal supervisor must be a professor or docent in
a subject relevant for the research of the doctoral student
in question.

BRIJU 4.9.5 The principal supervisor shall be employed at
or have a clear connection to the school in question.

BRJU 4.9.4 The principal supervisor should have previ-
ous supervision experience as a supervisor in third-cycle
education.



8.3 HANDLEDARES ATAGANDE

BRIJU 4.9 Alla handledare ska hélla sig uppdaterade vad
giller fackhogskolans rutiner och regelverk for forskarut-
bildning, och stodja doktoranden att uppfylla examensma-
len som anges i Examensordningen, bilaga 2 hogskolefor-
ordningen

Alla handledare ska:

e stodja doktoranden i arbetet med att utforma och ge-
nomfora forskning av god kvalitet,

e verka for att doktoranden har en rimlig arbetsbelast-
ning,

e stddja doktoranden att uppna kompetens for arbets-
uppgifter som faller inom akademiskt vetenskapligt
arbete (t.ex. att vara en del av ordinarie akademisk
verksamhet, skriva ansdkningar, anordna konferen-
ser/symposier),

e vigleda doktoranden vad giller olika karridrvagar,

e bjuda in doktoranden till natverk och bidra med kon-
takter, samt

e pa ett forebildligt sitt folja etiska regler och riktlinjer
och uppritthalla en hog grad av professionalism (t.ex.
rorande samforfattande, vid insamling, anvéindning
och hantering av forskningsdata och i forhéllande till
andra kollegor).

8.3.1 HUVUDHANDLEDARENS ATAGANDE

BRJU 4.9.13 Huvudhandledaren har ansvar for att denne
och doktoranden i samrad uppréttar och arligen reviderar
individuell studieplan.

BRJU 4.11.2 Studiernas fortskridande i relation till den
individuella studieplanen ska f6ljas upp minst en gdng
varje ar av huvudhandledaren. I samband med uppfolj-
ningen ska doktoranden och huvudhandledaren informera
ansvarig vid fackhdgskolan om hur utbildningen framskri-
der

Utover gemensamma ataganden ska huvudhandledaren:

o f0lja progressionen genom regelbundna moten,

e rapportera framsteg och avvikelser i ISP, till Forskar-
skoleledaren

o sikerstilla att obligatoriska avstimningsaktiviteter
genomfors (t.ex. RP-seminarium, slutseminarium),
samt

e utse och bjuda in betygskommittee och opponent in-
for disputation.

8.4 INDRAGNING AV RATT ATT VARA HAND-
LEDARE

Vid vil grundad misstanke om éasidosatta skyldigheter hos
handledare ska VD skriftligen uppméirksammas pa detta,
varvid en provning sker. Bade handledare och doktorand
ska ges mojlighet att yttra sig i samband med denna prov-
ning. Om det kan fastslas att en handledare i vésentlig ut-
strackning asidosatt sina skyldigheter kan VD besluta att
dra in rétten for denne att vara handledare for doktorander
vid JTH. Indragen rétt att handleda doktorander kan éter-
fas efter ansokan till VD, om det efter fornyad provning
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SUPERVISORS’ RESPONSIBILITIES

BRIJU 4.9 All supervisors shall keep updated regarding
the school's routines and regulations for doctoral educa-
tion, support the doctoral student in fulfilling the qualita-
tive targets laid down in The Higher Education Ordi-
nance, Annex 2

All supervisors shall:

e support the doctoral student in the process of design-
ing and conducting research,

e work to ensure that the doctoral student has a reason-
able workload,

e support the doctoral student attaining competence for
tasks within the area of academic scientific work (e.g.
being part of ordinary academic activities, writing ap-
plications, organizing conferences/symposia),

e  guide the doctoral student in various career paths

e  share networks and contribute with contacts, and

e asarole model follow ethical rules and guidelines
and maintain a high level of professionalism (e.g.
with respect to ethics in co-authorship, the use of em-
pirical data, and in relation to other colleagues).

SPECIFIC RESPONSIBILITY OF PRINCIPAL SU-
PERVISOR

BRJU 4.9.13 The principal supervisor is responsible for
the supervisor and doctoral student drawing up an individ-
ual study plan in consultation and revising this annually.

BRJU 4.11.2 The progress of the studies in relation to the
individual study plan shall be followed up at least once a
year by the principal supervisor. In conjunction with the
follow up, the doctoral student and the principal supervi-
sor shall inform the person responsible at the school how
the education is progressing

The principal supervisor shall, apart from the joint com-
mitment:

e track the progress through regular meetings,

e report progress and deviations in the ISP to the Direc-
tor of Graduate Schools

e cnsure that compulsory activities are carried out (for
instance RP-seminar, final seminar), and

e arrange committee and discussants for the final semi-
nar and defence.

RETRACTION TO THE RIGHT TO BE SUPERVI-
SOR

When existing well-founded suspicions on supervisor’s
neglected obligations, the Deanyry shall be informed in
writing for an evaluation review. Both the supervisor and
doctoral student will be given the possibility to remark
upon the review. In case it can be proved that the supervi-
sor has neglected his/her obligations, the Deanyry may de-
cide to withdraw his/her possibility of being supervisor
for a doctoral student at the School of Engineering. Re-



kan fastslas att handledaren har nya forutsdttningar att
uppfylla sina ataganden.

8.5 ANDRING AV HANDLEDARE

BRJU 4.9.10 Beslut om tilldelad handledare kan &ndras ef-
ter framstéllan fran doktorand eller handledare eller av
andra skil. Fackhogskolan ska tillse att processen for han-
dledarbyte ar tydlig

Ibland kan situationer uppsta da det ar lampligt att doktoran-
den byter handledare. Exempel pé sddana situationer ar nér:

e handledaren blir langtidssjuk,

e en néra relation uppstér mellan handledare och
doktorand eller mellan handledare i handledar-
guppen,

e handledaren ldmnar sin anstillning, eller

e  det uppstar en oloslig konflikt mellan doktorand
och handledare.

For 4ndring av handledare ska blanketten Andring/Tilligg
av handledare anvéndas.

Vid JTH beslutar Forskarskoleledare om tillsdttning samt
byte av handledare.

9 FORSKARSKOLA

9.1 JTH:S ATAGANDE

BRJU 4.9.10 JTH ska sékerstélla att antagna doktorander
kan erhalla en kontinuitet i handledningen.

JTH sikerstaller att forutsattningar finns fér handledning av
antagna doktorander i enlighet med krav framstéllda i BRJU
genom att:

e BRIJU 4.9.12 tydlig information om forskarut-
bildningen finns tillginglig fér handledare och
doktorander,

e nya handledare och doktorander erbjuds intro-
duktion till vad forskarutbildning vid JTH inne-
béar, samt

e BRIJU 4.9.8 samtliga handledare har tid i sin
tjénst for handledning

Vidare ska JTH sékerstélla att handledare har mojlighet till
kompetensutveckling, genom att:

e crbjuda mojlighet for disputerade anstillda att ge-
nomgé en utbildning foér handledning av dokto-
rander,

e  kontinuerlig utveckling av verksamma handle-
dare genom kurser, seminarier och kollegialt 14-
rande, samt

o verka for att de disputerade anstéllda som sé ons-
kar erbjuds moéjlighet att bli handledare, om sé ar
lampligt utifrén doktorandens behov.
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tracted right to supervise doctoral students can be re-
gained by sending a new application to the Deanyry, if it
can be proved that the supervisor, after a new evaluation
review, has new conditions to fulfil his/her obligations.

CHANGE OF SUPERVISOR

BRJU 4.9.10 A decision on the appointed supervisor
may be changed on request from the doctoral student or
the supervisor, or for other reasons

Sometime, situations may arise, when it is appropriate
for the doctoral student to change supervisor. Examples
of such situations are when:

e the supervisor becomes long time ill,

e aclose relationship arises between the principal
supervisor and the doctoral student or between
supervisors within the supervisor group,

e the supervisor leaves his/her employment, or

e there is an insoluble conflict between the doctoral
student and the supervisor.

For change of supervisors the form Change/Addition of
supervisor shall be used.

At the School of Engineering, the Director of Graduate
Schools decides on appointment, addition or changing of
supervisors.

GRADUATE SCHOOL

RESPONSIBILITY FOR THE SCHOOL OF ENGI-
NEERING

BRJU 4.9.10 The School of Engineering shall ensure
that approved doctoral students receive continuity in su-
pervision.

The School of Engineering ensures that the conditions
for supervision of admitted doctoral students are in ac-
cordance with the requirements presented in BRJU by:

e BRIJU 4.9.12 provide supervisors and doctoral
students with clear information about the third-
cycle education,

e new supervisors and doctoral students shall be of-
fered introduction to third-cycle education at the
School of Engineering, and

e BRIJU 4.9.8 allocate time for supervision to all
supervisors.

Furthermore, School of Engineering ensures that all su-
pervisors are given the opportunity to competence devel-
opment by:

e offering the research faculty opportunity to un-
dergo education for supervision of doctoral stu-
dents,

e continuous development of active supervisors
through courses, seminars, and peer learning, and

e striving towards a broad engagement as supervi-
sors among the research faculty based on the doc-
toral student's needs.



9.2 FORSKNINGSCHEF

Forskningschef har i samrad med vd ett 6vergripande dele-
gerat ansvar for forskning och forskarutbildning.

9.3 FORSKARSKOLELEDARE

Forskarskoleledare har i samrad med Forskningschef ett
overgripande delegerat ansvar for att driva, utveckla och
samordna forskarskolorna inkl industriforskarskolor, inom
Industriell Produktframtagning.

9.4 FORSKNINGSHANDLAGGARE

Forskningshandlidggare stodjer och administrerar forskarut-
bildning.

9.5 FORSKARSTUDIEHANDLAGGARE

Forskartstudiehandléggare rapporterar sitt uppdrag till Fors-
karskoleledaren.

Rollen som Forskarstudiechandlaggare inkluderar:

e Att genomfora arlig uppfoljning med en dokto-
rand i samband med ISP-uppdateringen och dis-
kutera eventuella orsaker till avvikelser.

e Folja upp doktorandens arbetsbelastning och
forskningsaktiviteter som han/hon ér involverad i
och balansen mellan dem.

e Stddja en doktorand i att matcha forskningsaktivi-
teter till de avsedda larandemaélen.

e  Uppfoljning om doktoranden ges ritt forutsétt-
ningar och stdd for att uppfylla larandemalen och
sdkerstilla framsteg i studierna.

e  Uppfdljning av hur handledningarna genomfors
och relationen med handledare.

e  Uppfodljning for att identifiera potentiella svarig-
heter som hindrar doktoranden att komma vidare
inom forskarutbildningen. Stddja doktoranden i
att besluta om mojliga sitt att 16sa svarigheterna.

e Resultaten av uppféljningen kommer att doku-
menteras.

e  Folja upp doktorander och identifiera forbatt-
ringsomraden kring forskarutbildningen vid Tek-
niska Hogskolan i Jonképing. De identifierade
forbattringsomradena sammanfattas och ldmnas
till Forskarskoleledaren.

9.6 AVDELNINGSCHEF/ARBETSGIVARE

Avdelningschef/arbetsgivare har arbetsgivaransvar och an-
svarar ddrmed for att doktoranden har en rimlig arbetsbe-
lastning.
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ASSOCIATE DEAN OF RESEARCH

The Associate Dean of Research holds overall, delegated
responsibility for research and doctoral programmes.

DIRECTOR OF GRADUATE SCHOOLS

The Director of Graduate Schools holds overall, dele-
gated responsibility for the operation, development and
coordination of the graduate schools within Industrial
Product Realisation.

RESEARCH COORDINATOR

The Research Coordinator has a delegated responsibility
to support research.

DOCTORAL PROGRAMMES STUDY ADVISOR

The Doctoral Programmes Study Advisor reports his/her
assignment to the Director of Graduate Schools.

The role of a Doctoral Programmes Study Advisor in-
cludes:

e To carry out annual follow-up with a doctoral stu-
dent in connection to the ISP update and discuss
potential reasons for deviations.

e Follow up doctoral student’s workload and re-
search activities in which he/she is involved and
the balance between them.

e  Support doctoral student in matching research ac-
tivities to the intended learning outcomes (ILOs).

e  Follow-up if the doctoral student is given right
prerequisites and support to fulfil the ILOs and
ensure progress in the studies.

e  Follow-up how the supervisions are carried out
and the relation with supervisors.

e Follow-up to identify potential difficulties that
hinder the doctoral student to progress within the
third-cycle education. Support the student in de-
ciding possible ways for solving the difficulties.
The results of the follow-up will be documented.
Follow up doctoral students and identify improve-
ment areas regarding the doctoral studies at
School of Engineering, Jonkdping University.
The identified improvement areas are summa-
rized and provided to Director of Graduate
Schools.

HEAD OF DEPARTMENT/EMPLOYER

The head of department/employer has employer respon-
sibility and is responsible for ensuring that the doctoral
student has a reasonable workload.



10 DOKTORANDKURSER

10.1 OBLIGATORISKA OCH VALBARA KURSER

Forskarutbildningen omfattar total 240 hp. Vid JTH &r 60 av
dessa 240 hp doktorandkurser och resterande del dr avhand-
lingsarbete. Inom varje &mne finns savél obligatoriska som
valbara kurser.

Inom forskarskolan Industriell produktframtagning finns
fem obligatoriska kurser (18 hp):

Industriell produktframtagning (5 hp)
Vetenskapsteori och forskningsmetodik (4 hp)
Etik for ingenjorer och forskare (2 hp)
Grundldggande kommunikation och undervis-
ningsléra (4 hp)

e Informationssdkning och vetenskaplig kommuni-
kation (3 hp)

De obligatoriska doktorandkurserna som &r gemensamma
inom forskarskolan Industriell produktframtagning ar av-

sedda att ge doktoranden en bred och stabil grund samt att
ge kunskap om det akademiska arbetssittet.

Varje forskarutbildningsdmne har egna obligatoriska kurser,
vilket framgar av den allménna studieplanen (ASP) for re-
spektive forskarutbildningsdmne.

For att hitta lampliga doktorandkurser kan andra hogskolor
och universitet kontaktas. Det finns dven nationella och in-
ternationella forskarskolor som erbjuder doktorandkurser.

Da doktorander i allménhet har undervisning i sin tjénst, re-
kommenderas att doktoranden tidigt gar kursen Grundlag-
gande kommunikation och undervisningslira (eller liknande
kurs).

10.2 ANMALAN TILL DOKTORANDKURS

JTH:s doktorandkurser annonseras pa webben, under fors-
karutbildning. Information om kommande kurser ska vara
tillgénglig minst 4 ménader innan planerad kursstart.

Doktoranden anméiler sig till aktuell kurs via webben.

Forskningshandldggare skickar en lista pa anmélda dokto-
rander till kursansvarig.

10.3 TILLGODORAKNANDE

BRIJU 4.8 Kurser pa grundniva eller motsvarande utbildning
féar inte tillgodordknas i utbildning pa forskarniva.
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DOCTORAL COURSES

MANDATORY AND ELECTIVE COURSES

The third-cycle education comprises a total of 240 cred-
its. At JTH, 60 of these 240 credits are doctoral courses
and the remaining part is the dissertation work. Within
each subject there are both mandatory and elective
courses.

There are five mandatory courses within the graduate
school Industrial Product Realisation (18 credits):

e Industrial Product Realisation (5 credits)

e Theory of Science and Research Methodology (4
credits)

e Ethics in Engineering Practice and Research (2
credits)

e Basic Communication and Teaching (4 credits)

e Information Literacy and Scholarly Communica-
tion (3 credits)

The mandatory doctoral courses that are common for the
graduate school Industrial Product Realisation, not only
to provide a deep and solid foundation, but also to con-
tribute with knowledge regarding academic working
methods.

Each third-cycle subject area has also its own mandatory
courses, which can be seen from the general syllabus
(ASP) for the respective third-cycle subject areas.

To find suitable doctoral courses, other higher education
institutions and universities can be contacted. There are
also national and international graduate schools offering
doctoral courses.

Doctoral student’s time is often allocated for teaching. It
is, therefore, recommended that the course Basic Com-
munication and Teaching (or similar course) is planned
early.

SIGNING UP FOR DOCTORAL COURSES

Doctoral courses at School of Engineering are advertised
on the web, under doctoral education. Information about
coming courses should be available at least 4 months be-
fore the scheduled start of the course.

The doctoral student registers for the current course via
the web.

Research coordinator sends a list of enrolled doctoral
students to the course coordinator.

ACCREDITATION

BRJU 4.8 Courses at first-cycle level or equivalent edu-
cation may not be accredited to education at third-cycle
level.



10.3.1 TILLGODORAKNANDE INFOR ANTAG-
NING

BRIJU 4.8 Kurser som avlagts pa avancerad niva eller mot-
svarande utbildning far hogst tillgodordknas till den del som
gar utover behorighetskraven for utbildningen pa forskar-
niva enligt den allmanna studieplanen.

AAOQO 7.1 Schablonmissigt tillgodordknande av utbildning
pa avancerad niva inte tillatet.

BRJU 4.8 Om den sokande inom ramen for utbildningen pa
forskarniva ska tillgodordknas kurser som genomgatts med
godkint resultat fore antagning som doktorand, ska det
framga av antagningsbeslutet.

AAOQO 7.1 1 de fall kurser pa forskarniva genomforts med
godként resultat kan en provning om tillgodordknande ske
infor antagning till forskarutbildning.

Kurs genomford fore antagningen till utbildning pa forskar-
niva kan dock endast tillgodordknas om det kan motiveras
utifran doktorandens kommande forskningsprojekt och
amne

AAO 7.1 Om kurser tillgodoréknas infor antagning ska
detta framga av antagningsbeslutet, tillsammans med even-
tuell paverkan pa stipulerad doktorandtid.

Tillgodoréknande infér antagning bereds av huvudhandle-
dare och beslutas av Amnesansvarig.

10.3.2 TILLGODORAKNANDE AV KURSER UN-
DER UTBILDNING

AAO 7.1 Ansokan om tillgodoréknande ska alltid goras for
varje enskild kurs. Behorig beslutsfattare vid fackhogskolan
bedomer och beslutar om tillgodordknande.

Om huvudhandledaren beslutar att kurser som lasts pa andra
laroséten ska riknas med som en del av forskarutbildningen
maste de tillgodordknas.

Tillgodordknad kurs ska inrapporteras i Ladok. Som un-

derlag anvinds blanketten Ansokan om tillgodordknande av
kurs i utbildning pd forskarnivd tillsammans med kopior pa
kursbevis (bevis pa godkind kurs) och en kopia av kursplan.

Tillgodordknande gors bade av kurser som lésts som en val-
bar kurs men det gors ocksa om en obligatorisk kurs ska er-
sattas med en annan likvérdig kurs.

Tillgodordknande som gors for att ersétta en obligatorisk
kurs med en annan likvérdig kurs ska alltid baseras pa en
provning av kusens innehéll, omfattning, niva pa kurslittera-
tur och examinationsformer.

Prévningen genomfors av dmnesansvarig pa forskarniva ef-
ter beredning av huvudhandledare. Beslut efter provning
fattas av Forskarskoleledare.
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ACCREDITATION BEFORE ADMISSION

BRIJU 4.8 Courses taken at second-cycle level or equiva-
lent education may at most be accredited when exceeding
the requirements for the education at third-cycle level as
stated in the general syllabus.

AAOQO 7.1 Routine transfer of second-cycle credits is not
permitted.

BRIJU 4.8 If the applicant, within the framework of edu-
cation at third-cycle level, shall be accredited for courses
passed before admission as a doctoral student, this shall
be shown in the admission decision.

AAO 7.1 Third-cycle courses, successfully completed
before admission, may be considered for credit transfer
in connection with the admission to a third-cycle pro-
gramme.

Credits may, however, only be transferred from courses
completed prior to admission to a third-cycle pro-
gramme, if the transfer can be justified with reference to
the doctoral student’s forthcoming research project and
subject area.

AAO 7.1 If credits are transferred prior to admission, this
shall be stated in the admission decision along with any
consequences for the stipulated programme length.

Credit transfer before admission is prepared by the prin-
cipal supervisor and a decision is taken by the third-cycle
subject area responsible.

ACCREDITATION DURING EDUCATION

AAO 7.1 Separate credit transfer application shall be
submitted for each course. Applications shall be consid-
ered and decided on by an authorised decision maker at
the school.

If the principal supervisor decides that a course taken at
other university is to be included in the doctoral educa-
tion, the course must be accredited.

Accredited courses must be registered in Ladok. For this
purpose, use the form Application for credit transfer in
third-cycle education and to the form, a copy of the
course certificate and a copy of the course syllabus shall
be attached.

Accreditation is made both by courses that have been
read as an elective course, but it is also done if a com-
pulsory course is to be replaced by another equivalent
course.

Accreditation of courses on the third-cycle level will al-
ways be based on a probation of the course contents,
scope, level of course literature and form of examina-
tion.

The assessment is done by the third-cycle subject area
responsible after processing done by the principal super-
visor. The decision is taken by the Director of Graduate
Schools.



10.3.3 TILLGODORAKNANDE AV LICENTIATEXA-
MEN

For ansdkan om tillgodordknande av licentiatexamen frén
annat laroséte finns blanketten Ansokan om tiligodordik-
nande av licentiatexamen vid antagning till senare del.

10.4 SEMINARIER

Inom forskarskolan Industriell Produktframtagning finns av-
stimningspunkter vars frimsta syfte &r att sdkerstélla kvali-
teten pa doktorandernas arbete. Ett exempel pé det ar RP-se-
minarierna.

Olika seminarier fungerar som en mdtesplats for seniora och
juniora forskare inom forskarskolan.

Deltagande i seminarier kan vara poénggivande. For att er-
halla podng krévs aktivt deltagande samt en kort skriftlig re-
flektion for varje seminarietillfille. Som underlag for regi-
strering i Ladok anvinds blanketten Seminar Credits within
JTH Graduate School, vilken signeras av huvudhandledare
och ldmnas till forskningshandlaggare.

11 PLANERING OCH GENOMFORANDE AV
DOKTORANDKURSER

11.1 PLANERING AV KURSUTBUD

Vid JTH finns en 4-arsplan for kommande doktorandkurser.
Grundprincipen &r att samtliga obligatoriska kurser ska ges
vartannat ar. Undantag dr kursen Informationssékning och
vetenskaplig kommunikation som ges arligen.

Planen uppdateras arligen av FUR, vid hostens forsta mote.

Som underlag for den arliga planeringen sammanstiller
forskningshandldggare en behovsanalys som omfattar de
kurserna som behovs under kommande l4sér. Analysen bas-
eras pa doktorandernas ISP och registrerade kurser i Ladok.

Niér planen &r gjord for kommande ldsér kontaktar forsk-
ningshandldggare kursansvariga ldrare och kursdatum be-
kréftas.

Forskningshandldggare informerar berdrda avdelningschefer
om den 4-ériga planen for att mojliggora planering av kur-
sansvarig larares arbete.

Avdelningscheferna tilldelar tid nér kursstart blivit bekréf-
tad av kursansvarig.

11.2 KURSPLAN
Vid JTH &r kursansvarig tillsammans med examinator an-

svarig for utveckling, planering och genomforande av kur-
sen, i samrad med d&mnesansvarig pa forskarniva.

38/42

ACREDITATION OF LICENTIATE DEGREE

At the School of Engineering, to make the accreditation
of a licentiate degree done at other higher education in-
stitution use the form Ansokan om tiligodordknande av
licentiatexamen vid antagning till senare del.

SEMINARS

As a part of the graduate school in Industrial Product Re-
alisation, there are reconciliation points, aiming to qual-
ity assure the work carried out by the doctoral students.
The RP-seminars are such an example.

The different reconciliation points are also joint arenas
for senior and junior researchers within the different re-
search areas.

The doctoral student may get credits by participating in
seminars. Active participation and a written reflection
from each seminar are required. To get the credits regis-
tered into Ladok, the form Seminar Credits within JTH
Graduate School shall be filled out. The form is signed
by the principal supervisor and submitted to the research
coordinator.

PLANNING AND IMPLEMENTATION OF
DOCTORAL COURSES

PLANNING AV COURSE OFFERING

At JTH there is a 4-year plan for upcoming doctoral
courses. The main principle is that all compulsory
courses must be given every two years except the course
Information Literacy and Scholarly Information that is
given annually.

The plan is updated annually by FUR, at their first Au-
tumn meeting.

As a support for the annual planning, the research coor-
dinator makes a need analysis of the courses needed dur-
ing the coming year. The analysis is based on the doc-
toral students’ ISPs and the courses registered in Ladok.

When the plan is done for the coming academic year, the
research coordinator contacts the course responsible to
confirm the date of the course.

The research coordinator informs the relevant head of
department about the four-year plan enabling the plan-
ning of the involved teacher’s work.

The head of department allocates time when the start of
the course has been settled by the course responsible.

COURSE SYLLABUS

At the School of Engineering, the course coordinator, to-
gether with the course examiner, develops, plans and
carries out the course in consultation with the third-cycle
subject area responsible.



Forslag pa ny kursplan lamnas till Forskarskoleledare. Dér-
efter granskas forslaget av FUR. Som underlag for gransk-
ning finns handldggningsordningen Granskning av utbild-
ningsplan, allmdn studieplan och kursplan.

Vid JTH faststdller VD kursplan senast en méanad fore kurs-
start.

Forskningshandlidggare &r ansvarig for att kursplan laggs i
KursInfo och for att en kurskod tas fram. Forskningshand-
laggare dr ansvarig for att ldgga ut kursinformation pa web-
ben.

11.3 EXAMINATOR OCH KURSANSVARIG

Ansvar for examinator och kursansvarig pa kurs pa forskar-
niva framgar av bestimmelsen Organisationsplan for Tek-
niska Hogskolan i Jonkoping AB(JTH).

BRJU 4.13 Examinator for utbildning pa forskarniva ska
vara minst docent eller motsvarande och utses av den in-
stans vid fackhdgskolan som har beslutanderitt.

BRIJU 4.13Examinatorn ska vara anstélld vid JU och ansva-
rar for att kursens examinerande moment dverensstimmer
med kursens larandemal.

Vid JTH utser VD examinator for kurser pé forskarniva.

FUR gor en uppdatering av examinatorer for doktorandkur-
ser i samband med den érliga planeringen av kommande
lasars kursutbud.

11.4 GENOMFORANDE AV KURSTILLFALLE

Ett kurs-PM som innehéller detaljer om t ex schema, lokaler
och annat som doktoranderna behdver ha kinnedom om tas
fram av kursansvarig och examinator.

Kurs-PM ska vara tillgéingligt senast 4 ménader innan kurs-
start. Kurs-PM ldmnas till forskningshandléggare som an-
svarar for att tillgédngliggora informationen pa webben samt
skapa ett kurstillfalle i KursInfo som kopplas till Ladok.

Forskningshandldggare kan pé forfragan fran kursansvarig
vara behjélplig med administrativa uppgifter i anslutning till
kursens genomforande sasom forbereda larplattform, bok-
ning av lokaler, utskick till doktorander.

Forskningshandldggare ldgger in kursdeltagare i Ladok.

Nir en kurs 4r slutford och deltagande doktorander har exa-
minerats och godkaénts i kursen ar kursansvarig tillsammans
med examinator i kursen ansvarig for att betyg registreras i
Ladok. Betyg registreras i Ladok av forskningshandléggare,
baserat pa underlag fran kursens examinator
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Proposals for a new course syllabus are submitted to the
Director of Graduate Schools. Subsequently, the pro-
posal is reviewed by FUR. To support the review the ad-
ministrative procedure Review of programme syllabus,
general syllabus and course syllabus is used.

At the School of Engineering, the Deanyry approves the
course syllabus no later than one month before the
course start.

The research coordinator ensures that the course syllabus
is registered in KursInfo and for generating a course
code. The research coordinator is responsible for an-
nouncing the courses on the web.

EXAMINER AND COURSE COORDINATOR

Responsibility for examiner and course coordinator in
third-cycle courses is described in the regulation Organi-
sation plan at the School of Engineering.

BRJU 4.13 An examiner for education at third-cycle
level shall have the competence of at least docent or
equivalent and is established by the authority within the
school who is authorised to decide on the matter

BRIJU 4.13 The examiner should be employed at JU
(President’s Decision §520) and is responsible for the
correspondence of the course examination and the
course learning outcomes.

At JTH, the examiner for a third-cycle course is ap-
pointed by the Deanyry.

FUR conducts an annual reconciliation of examiners for
upcoming doctoral courses when planning the upcoming
course offer.

IMPLEMENTATION OF COURSE INSTANCE

The course coordinator and the examiner prepare a
course-PM containing details such as schedule, venues
and other information that doctoral students need to
know for the course.

The course-PM/Study guide should be available no later
than 4 months before the course start. The course-PM
shall be handed to the research coordinator who is re-
sponsible for making the information visible on the web
and creating a course instance in KursInfo, linking it to
Ladok.

Upon request from the course coordinator, the research
coordinator may support with administrative tasks in
connection with the course implementation such as pre-
paring the learning platform, booking of premises, mail-
ing to doctoral students.

Research coordinator adds course participants to Ladok.

When a course has been completed and the doctoral stu-
dents have been examined and approved, the course co-
ordinator, together with the examiner are responsible for
registering the grades in Ladok. Upon information from
the course examiner, the grades are registered into La-
dok by the research coordinator.



11.5 KURSUTVARDERING

BRIJU 4.7 Respektive fackhogskola ansvarar for att kursvar-
deringar utfors och f6ljs upp. Resultat av kursvarderingar
och de stdllningstaganden som gjorts till foljd av dessa ska
av kursansvarig redovisas, foljas upp och vid behov ska kur-
sen revideras.

Efter slutford kurs ska kursen utvdrderas. Kursansvarig ér
ansvarig for att genomfora kursutvérdering, redovisa resul-
tat och foresla atgarder till imnesansvarig pé forskarniva
och Forskarskoleledare.

Sammanstillning av genomford utvérdering ska ldmnas till
Forskarskoleledare for rapportering i FUR. Syftet med ut-
viarderingen ar kvalitetssdkring och stindig forbattring av
kurser som ges pé forskarniva.

11.6 MEDEL FOR KURSGENOMFORANDE

Medel till kurser fordelas fran interna forskningsmedel. I
forsta hand ges medel for genomférande av de obligatoriska
kurserna. Undantag frén detta ska beslutas i FUR.

Vid JTH finns en tilldelningsmodell for ersittning av ut-
veckling och genomférande av kurs pa forskarniva. Fol-
jande principer géller:

e Utveckling av kurs ersétts med 5000 sek/kurspo-
ang (géller vid framtagning av ny kurs)

e  Genomforande av kurs ersétts med 14 tsek/kurs-
poédng

e 500 sek per deltagare och podng om antal delta-
gare Overstiger 8

Det &r lampligt om den avdelning dér kursansvarig &r an-
stélld finns ett objekt uppréttat i Agresso fér medel for dok-
torandkurser.

For att rekvirera medel efter avslutad kurs ska blankett Rek-
visition av medel efter slutford kurs pa forskarniva vid JTH
anvindas. Till rekvisitionen ska kursutvardering bifogas.
Rekvisition 1dmnas till Forskarskoleledare for vidare distri-
bution till ekonomi.
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COURSE EVALUATION

BRIJU 4.7 Each school is responsible for course evalua-
tions being carried out and followed up. The results of
course evaluations and the positions made as a result
shall be reported, followed up by the course coordinator
and, if necessary, the course shall be revised.

At the School of Engineering, the course coordinator is
responsible for the course evaluation, presentation of re-
sults and to propose actions to the third-cycle subject
area responsible and the Director of Graduate Schools.

The evaluation shall be submitted to the Director of
Graduate Schools and reported to FUR. The purpose of
the evaluation is to assure for quality and continuously
improve the courses on the third-cycle level.

FUNDING FOR IMPLEMENTATION OF A
COURSE

Funding for courses is allocated from the internal re-
search funding. In first place, funding is allocated for the
completion of the compulsory courses. Exceptions to
this shall be decided by FUR.

JTH has an allocation model for remunerating, develop-
ing and implementing third-cycle courses. The principles
are following:

e Course development is remunerated with 5000
sek/credits (applicable when developing a new
course)

o Completion of course is remunerated with 14 tsek
per course credits

e 500 sek per student and credits if number of par-
ticipants is more than 8.

It is advised that the department where the course re-
sponsible is employed, has an object number in Agresso
for doctoral course funding.

To request funding after a completed course, use the
form Requisition of funding for completed third-cycle
course. The course evaluation shall be attached to the
requisition. The requisition is handed in to the Director
of Graduate Schools, for further distribution to control-
ler.



12 CHECKLIST FOR LICENTATE SEMINAR

The following timetable is supportive when planning the time up to the licentiate seminar. The time in the left-
hand column is the minimum time before the licentiate seminar.

TIME DONE ‘ TO DO

5 months O Discuss the timetable up to licentiate seminar with supervisors
O Book a date for the licentiate seminar (check with research coordinator if date is free)
O Book a venue
O The principal supervisor has suggestions for a suitable opponent (faculty examiner)
3 months At this point an opponent and an examiner should have been contacted and agreed upon
O The principal supervisor informs the Director of Graduate Schools and the Research Coordina-

tor about the agreed date, the opponent and the examiner

6-5 weeks | [J The doctoral student contacts the research coordinator for two ISBN-numbers (one for the
printed version and one for the electronic version), series number and information about the
printing company

O Contact the Research Coordinator for the pages “Dissertation series”. The Research Coordina-
tor needs the final title of the thesis.

O The doctoral student writes a short text for the blurb about him-/herself and his/her research

O The doctoral student fills out the form to the printing company regarding the cover of the thesis
and the “spikblad”. Both are available on the intranet and should be submitted in PDF format

O The “kappa” and the articles shall be submitted in PDF format. Check publication rights for the
journals involved. When unsure, you may get help from the library

] Send the manuscript to the printing company

5 weeks O The principal supervisor is responsible for sending the Notification of licentiate seminar to JU

registrar and NUF. The registration should be at NUF no later than 4 weeks before the licentiate
seminar.

Attach to the notification:

O Ladok excerpt signed by the principal supervisor confirming that all courses are fulfilled. If all
courses are not fulfilled, a signed explanation from the principal supervisor shall be sent to the
Director of Graduate Schools.

O Form Authorship statement filled out and signed by involved authors
O Form Approval for submission of licentiate thesis filled out and signed by the examiner
3 weeks O Electronic notification - send the final pdf-file from the printing company to the library
O Send 5 theses to the library
O Send the licentiate thesis to the opponent (spiral-bound thesis available for the doctoral student
and for the opponent) and to the examiner
O Send 1 thesis, signed by the examiner, to the registrar to be archived
O Other distribution of the book
0 weeks LICENTIATE SEMINAR
After the O Apply for your Diploma
seminar
O Apply for admission for graduate education second part (to doctor degree)
] Adjust your salary! (if employed at JTH as a doctoral student, type A)
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13 CHECKLIST FOR PUBLIC DEFENCE

The following timetable is supportive when planning the time until the dissertation defence. The time in the left-
hand column is the minimum time before the dissertation defence.

‘DONE‘

TIME ... Jopbpo
6-9 ] Discuss with supervisors a timetable for the dissertation defence
months O Book a time for the dissertation defence

0J Book a venue

O The principal supervisor suggests a suitable opponent and a grading committee

O Book a date and arrange an opponent for the final seminar

3-6 months FINAL SEMINAR
4 months 1. At this point, both the opponent and the examining committee should have been agreed upon
(equal gender representation and conflict of interests)
2. The principal supervisor should discuss with the Director of Graduate Schools about the agreed
upon opponent and examining committee and prepare the application to NUF
3. The doctoral student should submit to the research coordinator, information about the dissertation
defence and nailing ceremony
2 months The principal supervisor is responsible for sending the Application for Public Defence to JU regis-
trar and NUF. The application must be received by NUF at least 2 months before the defence.

Attach to the application:

O Ladok excerpt signed by the principal supervisor confirming that all courses are fulfilled. If all
courses are not fulfilled and registered in Ladok, a signed explanation from the principal supervisor
shall be sent to the Director of Graduate Schools together with the Application for Public defence.

O Form Authorship statement filled and signed

O Copy of signed minutes from the final seminar

5-6 weeks | [ The doctoral student contacts the research coordinator for two ISBN-numbers (one for the printed
version and one for the electronic version), series number and information about the printer com-
pany

O The doctoral student fills out the form to the printing company regarding the cover of the thesis
and the “spikblad”. Both are available on the intranet and should be submitted in PDF format

O The “kappa” and the articles shall be submitted in PDF format. Check publication rights for the
journals involved. When unsure you may get help from the library

] Contact the research coordinator for the pages “Dissertation series”

[l Send the manuscript to the printing company in PDF format

4 weeks O The doctoral student sends 2 theses, one of them “pierced” to the Dean;rs for signature and text
“Ma spikas”. The “pierced” thesis will be “nailed” and the other one will be sent to the registrar.
O Prepare the electronic notification
O The PR and Marketing department will contact the doctoral student for an interview.
3 weeks O The doctoral student “nails” the thesis at JTH

O Send the doctoral thesis to the opponent (spiral-bound thesis available just for the opponent and for
the doctoral student) and to the examining committee

O Send 5 theses to the library

O Other distribution of the thesis is decided by the supervisors and the doctoral student

0 weeks DISSERTATION DEFENCE
After the O Apply for vour degree certificate - Diploma
defence ] Adjust your salary! (if employed as a doctoral student, type A)
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