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Mail migration with Outlook 2016 Client

1. Click on File to access Account Information and click on “Add account”.

Account Information

(‘/‘] David.Lundgren@ju.se
U') Microsoft Exchange

= Add Account h

Click on "Manual setup or additional server types”

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

4

@ Manual setup or additional server types

Add Account @

< Back [ Mext = ][ Cancel




Click “POP or IMAP”

Add Account @

Choose Service

(") Outlook.com or Exchange ActiveSync compatible service
\ Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks
@ POP or IMAP
Connect to a POP or IMAP email account
) Other
Connect to a server type that is listed below

Fax Mail Transport
Movell GroupWise

[ < Back H Mext = l[ Cancel

Enter the settings as shown in the example below. Then click “more settings” to open a
window and configure additional settings.

P

Add Account @

POP and IMAFP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Mame; David Lundgren We recommend that you test your account to ensure that
) the entries are correct.
Email Address: ludaless @student.ju.se
Server Information
Test Account Settings ..
Account Type: IMAP E
i : Automatically test account settings when Next
Incoming mail server: imaps.hj.se Serihag g - EtHngs v
Outgoing mail server (SMTPE | smip hj.se
Logon Information
User Mame: ludalées
Mail to keep offline:  All

Passwaord: axxxaaxxx|

I_T_l Remember password

,_'_| Require logon using Secure Password Authentication

(5PA)

More Settings ...

<Back || Net> | | cancel |




Select the tab "Outgoing Server” and make sure that the box “My outgoing server (SMTP)
requires authentication” is checked as shown below.

Internet E-mail Settings

Outgoing Server | Advanced

My outgoing server (SMTF} requires authentication
@ Use same settings as my incoming mail server

(1 Log an using
User Mame:
Password:

Remember password
Require Secure Password Authentication (SPA)

[ OK ][ Cancel ]

Select the tab “Advanced” and enter the server settings as shown in the example below:

e

Internet E-mail Settings (=]

| General | Outgoing Senrerl Advanced |

Server Port Numbers

Incoming server [IMAF): 993 Use Defaults

Use the following type of encrypted connection: | 551 IE‘
Cutgoing server [SMTP): _58?

Use the following type of encrypted connection: | TLS Iz‘

Server Timeouts

Short A Long 1 minute

Folders
Root folder path: | [

Sent Items

|:| Do not save copies of sent items

Deleted Items

|:| Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while online

OK ] [ Cancel




Click “OK” to close this window. Click “Next” in the main window. The settings will now be
tested by Outlook.

Test Account Settings

Outlook is testing the account settings you entered.

Close

Tasks | Errors

Tasks Status

] Log onto incoming mail server [IMAF) In Progress
Send test e-mail message

Click "yes” in the next pop-up window.

Internet Security Warning EX

The server you are connected to is using a secunty certificate
I_\ that cannot be verfied.

The target principal name is incomect .

Do you want to continue using this server?
o (= [ %

Click "Finish”. Your account has now been set up and all your emails from your GroupWise
student account will now be available in Outlook.




You're all set!

‘We have all the information we need to set up your account.
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