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The victim completes page 1 and submits it to the person responsible and safety representative.
The person responsible and safety representative fill in page 2 together and handle the case.
Finally, the person responsible submits the documentation to the Registrar.

Reporting of incidents at Jönköping University
Name:………………………………………………………………   Date and time of the event:………………
School:……………………………………………………………..   Programme/course:…………………..

1. Description of the event/situation

	








2. When did it occur (specific task, on the way to or from university/internship, other, etc.)?

	


3. Date, time and place?

	







Investigation of incidents at Jönköping University
1. Does any action need to be taken immediately?

	Actions
	Who is responsible?
	When ready?
	Follow-up

	


	
	
	

	


	
	
	


2.  Do any measures need to be taken to prevent the incident from happening again (more long-term measures)?

	Actions
	Who is responsible?
	When ready?
	Follow-up

	


	
	
	

	


	
	
	




	The person responsible has taken note of the above information, signature:


	Date


	Name clarification:



	Safety representative has taken note of the above information, signature:


	Date

	Name clarification:
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